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Introduction 


This  Accounting  and  Reporting  System  Design  Manual  was  authored  by  the  Local 
Government  Services  Division  of  the  Department  of  Administration  in  concert  with  the 
Office  of  Public  Instruction.  It  was  developed  to  serve  school  officials  as  a  management 
tool  and  as  a  means  of  accountability  to  their  constituencies.  Special  recognition  is  due 
the  School  Advisory  Committee  and  the  Montana  Association  of  School  Business  Of- 
ficials who  provided  a  forum  for  open  discussion  and  invaluable  guidance  as  to  the  ac- 
counting and  reporting  needs  of  school  districts. 

The  accounting  and  reporting  systems  which  have  been  in  use  by  school  districts  have 
remained  virtually  unchanged  since  their  inception.  Today,  no  school  district  can  func- 
tion properly  without  consideration  of  generally  accepted  accounting  principles.  These 
accounting  principles  state  fundamental  tenets  generally  recognized  as  essential  to  ade- 
quate operating  of  an  accounting  system  and  to  proper  preparation  of  financial 
statements. 

The  system  specifications  contained  in  this  manual  provide  the  basis  for  a  double  entry, 
modified  accrual  system  of  accounting,  with  general  ledger  controls  over  revenues,  ex- 
penditures, receivables,  inventories,  liabilities,  fund  balances  and  budgetary  accounts. 
The  fund  accounting  concept,  where  a  fund  is  defined  as  an  independent,  self- 
balancing,  fiscal  entity,  is  stressed.  The  manual  also  provides  uniform  accounting 
methodology,  incorporating  generally  accepted  accounting  principles  and  adhering  to 
state  laws  that  affect  accounting  policy.  While  uniformity  is  an  important  aspect  of  the 
system,  other  benefits  include  improved  financial  information  for  management  planning 
and  decision  making,  better  public  disclosure  of  school  district  operations  and  flexibility 
in  account  selection.  In  addition,  the  annual  financial  reports  generated  by  the  system 
will  meet  the  school  district  reporting  requirements  as  prescribed  by  the  Office  of  Public 
Instruction. 

The  system  design  adheres  to  the  standards  and  principles  developed  by  the  National 
Council  on  Governmental  Accounting  and  the  American  Institute  of  Certified  Public  Ac- 
countants, and  recommended  by  the  Association  of  School  Business  Officials.  The 
Chart  of  Accounts  and  Definitions  follow  those  outlined  in  Financial  Accounting  for 
Local  and  State  School  Systems  published  by  the  U.S.  Department  of  Education. 

Employment  of  the  system  by  school  districts  is  optional  at  this  time.  The  system  is  to 
provide  uniform  guidelines  for  those  school  districts  who  wish  to  proceed  with  the  in- 
stallation of  an  accounting  and  reporting  system  that  meets  generally  accepted  accoun- 
ting principles.  The  manual  is  not  intended  as  a  procedures  manual.  A  future  release, 
unscheduled  at  present,  is  intended  to  provide  procedural  information. 

This  edition  of  the  manual  supersedes  those  drafts  dated  November  29,  1980  and 
February  25,  1981 . 
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I.     Accounting  and  Reporting  Principles 


General 

The  design  of  these  accounting  and  reporting  system  specifications  is  based  on  accounting  principles  recom- 
mended by  the  National  Council  on  Governmental  Accounting  of  the  Municipal  Finance  Officers'  Association  of 
the  U.S.  and  Canada,  the  Association  of  School  Business  Officials  of  the  U.S.  and  Canada,  the  U.S.  Office  of 
Education,  and  the  American  Institute  of  Certified  Public  Accountants.  The  NCGA,  MFOA,  and  AICPA  have 
been  instrumental  in  the  development  of  sound  accounting  principles  for  units  of  government  and  are  recog- 
nized authorities  in  the  field. 

The  1  2  generally  accepted  accounting  principles  for  school  districts  and  other  governmental  units  are  outlined 
below: 

Accounting  and  Reporting  Capabilities 

1.  A  school  district  accounting  system  must  make  it  possible  both:  (a)  to  present  fairly  and  with  full 
disclosure  the  financial  position  and  results  of  financial  operations  of  the  funds  and  account  groups  of  the 
school  district  in  conformity  with  generally  accepted  accounting  principles;  and  (b)  to  determine  and 
demonstrate  compliance  with  finance-related  legal  and  contractual  provisions. 

Fund  Accounting  Systems 

2.  A  school  district  accounting  system  should  be  organized  and  operated  on  a  fund  basis.  A  fund  is  defined 
as  a  fiscal  and  accounting  entity  with  a  self-balancing  set  of  accounts  recording  cash  and  other  financial 
resources,  together  with  all  related  liabilities  and  residual  equities  or  balances,  and  changes  therein,  which 
are  segregated  for  the  purpose  of  carrying  on  specific  activities  or  attaining  certain  objectives  in  accord- 
ance with  special  regulations,  restrictions,  or  limitations. 

Type  of  Funds 

3.  The  following  types  of  funds  should  be  used  by  a  school  district: 

Governmental  Funds 

a.  The  General  Fund— to  account  for  all  financial  resources  except  those  required  to  be  accounted  for  in 
another  fund. 

b.  Special  Revenue  Funds  — to  account  for  the  proceeds  of  specific  revenue  sources  (other  than  special 
assessments,  expendable  trusts,  or  major  capital  projects)  that  are  legally  restricted  to  expenditure 
for  specified  purposes. 

c.  Capital  Projects  Funds  — to  account  for  financial  resources  to  be  used  for  the  acquisition  or  construc- 
tion of  major  capital  facilities  (other  than  those  financed  by  proprietary  funds  and  Trust  Funds). 

d.  Debt  Service  Funds  — to  account  for  the  accumulation  of  resources  for,  and  the  payment  of,  general 
long-term  debt  principal  and  interest. 

Proprietary  Funds 

e.  Enterprise  Funds  — to  account  for  operations  (1 )  that  are  financed  and  operated  in  a  manner  similar  to 
private  business  enterprises  — where  the  intent  of  the  governing  body  is  that  the  costs  (expenses,  in- 
cluding depreciation)  of  providing  goods  or  services  to  the  general  public  on  a  continuing  basis  be 
financed  or  recovered  primarily  through  user  charges;  or  (2)  where  the  governing  body  has  decided 
that  periodic  determination  of  revenues  earned,  expenses  incurred,  and/or  net  income  is  appropriate 
for  capital  maintenance,  public  policy,  management  control,  accountability,  or  other  purposes. 

f.  Internal  Service  Funds  — to  account  for  the  financing  of  goods  or  services  provided  by  one  depart- 
ment or  agency  to  other  departments  or  agencies  of  the  governmental  unit,  or  to  other  governmental 
units,  on  a  cost-reimbursement  basis. 
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Types  of  Funds  — cont. 


Fiduciary  Funds 

g.  Trust  and  Agency  Funds  — to  account  for  assets  held  by  a  government  unit  in  a  trustee  capacity  or  as 
an  agent  for  individuals,  private  organizations,  other  governmental  units,  and/or  other  funds.  These 
include  (1)  Expendable  Trust  Funds,  (2)  Nonexpendable  Trust  Funds,  (3)  Pension  Trust  Funds,  and 
(4)  Agency  Funds. 

Number  of  Funds 

4.  A  school  district  should  establish  and  maintain  those  funds  required  by  law  and  sound  financial  ad- 
ministration. Only  the  minimum  number  of  funds  consistent  with  legal  and  operating  requirements  should 
be  established,  however,  since  unnecessary  funds  result  in  inflexibility,  undue  complexity,  and  inefficient 
financial  administration. 

Accounting  for  Fixed  Assets  and  Long-Term  Liabilities 

5.  A  clear  distinction  should  be  made  between  (a)  fund  fixed  assets  and  general  fixed  assets  and  (b)  fund 
long-term  liabilities  and  general  long-term  debt. 

a.  Fixed  assets  related  to  specific  proprietary  funds  or  Trust  Funds  should  be  accounted  for  through 
those  funds.  All  other  fixed  assets  of  a  governmental  unit  should  be  accounted  for  through  the 
General  Fixed  Assets  Account  Group. 

b.  Long-term  liabilities  of  proprietary  funds  and  Trust  Funds  should  be  accounted  for  through  those 
funds.  All  other  unmatured  general  long-term  liabilities  of  the  governmental  unit  should  be  ac- 
counted for  through  the  General  Long-Term  Debt  Account  Group. 

Valuation  of  Fixed  Assets 

6.  Fixed  assets  should  be  accounted  for  at  cost  or,  if  the  cost  is  not  practicably  determinable,  at  estimated 
cost.  Donated  fixed  assets  should  be  recorded  at  their  estimated  fair  value  at  the  time  received. 

Depreciation  of  Fixed  Assets 

7.  a.       Depreciation  of  general  fixed  assets  should  not  be  recorded  in  the  accounts  of  governmental  funds. 

Depreciation  of  general  fixed  assets  may  be  recorded  in  cost  accounting  systems  or  calculated  for 
cost  finding  analyses;  and  accumulated  depreciation  may  be  recorded  in  the  General  Fixed  Assets 
Account  Group, 
b.  Depreciation  of  fixed  assets  accounted  for  in  a  proprietary  fund  should  be  recorded  in  the  accounts 
of  that  fund.  Depreciation  is  also  recognized  in  those  Trust  Funds  where  expenses,  net  income, 
and/or  capital  maintenance  are  measured. 

Accrual  Basis  in  Governmental  Accounting 

8.  The  modified  accrual  or  accrual  basis  of  accounting,  as  appropriate,  should  be  utilized  in  measuring  finan- 
cial position  and  operating  results. 

a.  Governmental  funds  revenues  and  expenditures  should  be  recognized  on  the  modified  accrual  basis. 
Revenues  should  be  recognized  in  the  accounting  period  in  which  they  become  available  and 
measurable.  Expenditures  should  be  recognized  in  the  accounting  period  in  which  the  fund  liability  is 
incurred,  if  measurable,  except  for  unmatured  interest  on  general  long-term  debt,  which  should  be 
recognized  when  due. 
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Accrual  Basis  in  Governmental  Accounting  — cont. 


b.  Proprietary  fund  revenues  and  expenses  should  be  recognized  on  the  accrual  basis.  Revenues  should 
be  recognized  in  the  accounting  period  in  which  they  are  earned  and  become  measurable;  expenses 
should  be  recognized  in  the  period  incurred,  if  measurable. 

c.  Fiduciary  fund  revenues  and  expenses  or  expenditures  (as  appropriate)  should  be  recognized  on  the 
basis  consistent  with  the  fund's  accounting  measurement  objective.  Nonexpendable  Trust  and  Pen- 
sion Trust  Funds  should  be  accounted  for  on  the  accrual  basis;  Expendable  Trust  Funds  should  be 
accounted  for  on  the  modified  accrual  basis.  Agency  Fund  assets  and  liabilities  should  be  accounted 
for  on  the  modified  accrual  basis. 

d.  Transfers  should  be  recognized  in  the  accounting  period  in  which  the  interfund  receivable  and 
payable  arise. 

Budgeting,  Budgetary  Control,  and  Budgetary  Reporting 

9.  a.       An  annual  budget  should  be  adopted  by  every  school  district. 

b.  The  accounting  system  should  provide  the  basis  for  appropriate  budgetary  control. 

c.  Budgetary  comparisons  should  be  included  in  the  appropriate  financial  statements  and  schedules  for 
governmental  funds  for  which  an  annual  budget  has  been  adopted. 

Transfer,  Revenue,  Expenditure,  and  Expense  Account  Classification 

10.  a.       Interfund  transfers  and  proceeds  of  general  long-term  debt  issues  should  be  classified  separately 

from  fund  revenues  and  expenditures  or  expenses. 

b.  Governmental  fund  revenues  should  be  classified  by  fund  and  source.  Expenditures  should  be 
classified  by  fund,  function  (or  program),  organization  unit,  activity,  character,  and  principal  classes 
of  objects. 

c.  Proprietary  fund  revenues  and  expenses  should  be  classified  in  essentially  the  same  manner  as  those 
of  similar  business  organizations,  functions,  or  activities. 

Common  Terminology  and  Classification 

11.  A  common  terminology  and  classification  should  be  used  consistently  throughout  the  budget,  the  ac- 
counts, and  the  financial  reports  of  each  fund. 

Interim  and  Annual  Financial  Reports 

12.  a.       Appropriate  interim  financial  statements  and  reports  of  financial  position,  operating  results,  and 

other  pertinent  information  should  be  prepared  to  facilitate  management  control  of  financial  opera- 
tions, legislative  oversight,  and,  where  necessary  or  desired,  for  external  reporting  purposes. 

b.  A  comprehensive  annual  financial  report  covering  all  funds  and  account  groups  of  the  school 
district  — including  appropriate  combined,  combining,  and  individual  fund  statements;  notes  to  the 
financial  statements;  schedules;  narrative  explanations;  and  statistical  tables  — should  be  prepared 
and  published. 

c.  General  purpose  financial  statements  may  be  issued  separately  from  the  comprehensive  annual 
financial  report.  Such  statements  should  include  the  basic  financial  statements  and  notes  to  the 
financial  statements  that  are  essential  to  fair  presentation  of  financial  position  and  operating  results 
(and  changes  in  financial  position  of  proprietary  funds  and  similar  Trust  Funds). 
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11.     Fund  Structure 

A.       Discussion  of  Fund  Types 

The  legal  and  accounting  requirements  of  scfiooi  districts  make  it  necessary  to  establish  a  number  of  separate 
accounting  entities. 

A  fund  is  a  fiscal  and  accounting  entity  with  a  self-balancing  set  of  asset,  liability,  reserve,  fund  balance, 
revenue,  and  expenditure  accounts.  Funds  are  properly  segregated  when  the  accounts  are  kept  separate  and 
the  resources  of  one  fund  are  not  used  to  meet  the  obligations  of  another  without  proper  authorization  and 
recording  of  interfund  transactions. 

Funds  may  be  established  by  state  or  federal  law,  bond  indenture,  or  local  administrative  decision.  Since  finan- 
cial administration  becomes  more  complex  and  rigid  with  each  additional  fund,  it  is  desirable  to  have  as  few 
funds  as  legal  and  sound  administrative  requirements  make  possible.  The  funds  required  by  law  and  sound  ad- 
ministration should  be  included  within  the  following  four  fund  and  account  group  categories: 

1.  Governmental  Funds  — Xhose  funds  through  which  most  school  district  functions  typically  are  financed. 
The  acquisition,  use,  and  balances  of  the  school's  expendable  financial  resources  and  the  related  current 
liabilities —except  those  accounted  for  in  proprietary  funds  — are  accounted  for  through  governmental 
funds  (General,  Special  Revenue,  Capital  Projects  and  Debt  Service  Funds). 

The  governmental  fund  measurement  focuses  upon  determination  of  financial  position  and  changes  in 
financial  position,  rather  than  upon  net  income  determination.  The  statement  of  revenues,  expenditures 
and  changes  in  fund  balance  and  the  balance  sheet  are  the  two  primary  reports  for  funds  in  this  category. 

2.  Proprietary  Funds-  These  funds  are  used  to  account  for  a  school  district's  on-going  organizations  and  ac- 
tivities whicf)  are  similar  to  those  often  found  in  the  private  sector  (Enterprise  and  Internal  Service  Funds). 
All  assets,  liabilities,  equities,  revenues,  expenses  and  transfers  relating  to  the  school  district's 
business  -where  net  income  and  capital  maintenance  are  measured  — are  accounted  for  through  pro- 
prietary funds.  The  generally  accepted  accounting  principles  used  here  are  those  applicable  to  similar 
businesses  in  the  private  sector,  and  the  primary  measurement  focus  is  upon  determination  of  net  income, 
financial  position,  and  changes  in  financial  position. 

3.  Fiduciary  Funds  — The  Trust  and  Agency  Funds  are  used  to  account  for  assets  held  by  a  school  district  in  a 
trustee  capacity  or  as  an  agent  for  another  government,  school,  business,  organization  or  fund.  Each 
Trust  Fund  is  classified  for  accounting  purposes  as  either  governmental  or  proprietary  in  nature.  Expend- 
able trusts  are  treated  as  governmental  funds  and  Nonexpendable  Trust  Funds/Pension  Funds  as  pro- 
prietary funds.  Agency  Funds  are  purely  custodial  (assets  equal  liabilities)  and  do  not  involve  measure- 
ment of  results  of  operations. 

4.  Account  Groups  — are  used  to  establish  accounting  control,  and  accountability  for  the  school  district's 
general  fixed  assets  and  the  unmatured  principal  of  the  general  long-term  debt  (General  Fund  Asset  Group 
of  Accounts  and  General  Long-Term  Debt  Group  of  Accounts). 

The  school  district's  fixed  assets,  except  those  accounted  for  in  the  proprietary  or  Trust  Funds,  are  not 
financial  resources  available  for  expenditure.  The  unmatured  principal  on  long-term  debt  does  not  require 
an  appropriation  during  the  current  period.  Hence,  neither  is  accounted  for  in  the  governmental  funds,  but 
in  self  balancing  account  groups.  The  groups  are  not  funds  and  do  not  reflect  available  resources  or 
related  liabilities  but  are  merely  accounting  records. 
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B.     School  Fund  Classification 


Fund  Code 

01 

10-49 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

25 

26-49 

Fund  Type 

> 

DPI  Code 

General  Fund 

0  1 

Special  Revenue 

Funds 

Transportation 

02 

Bus  Depreciation 

03 

Food  Services  (if  not  operated 

as  an  enterprise) 

04 

Tuition 

05 

Retirement 

06 

Miscellaneous  Federal  Funds 

08 

Connprehensive  Insurance 

14 

Adult  Education 

15 

Traffic  Education 

19 

Non-Operating 

17 

Housing  and  Dormitory 

16 

Sick  Leave  Reserve 

n/a 

Block  Grant  Type  A 

n/a 

Block  Grant  Type  B 

n/a 

Block  Grant  Type  C 

n/a 

Block  Grant  Type  D 

n/a 

(Open) 

n/a 

50-59 


Debt  Service 


50 
51-59 

60-69 

60 
61 
62 

63-69 


Debt  Service 
(Open) 


Building 

Building  Reserve 
State  Impact 
(Open) 


Capital  Projects 


07 

n/a 


09 

09 

n/a 
n/a 


70-72 


Enterprise  Funds 


70 
71-72 

73-80 


Food  Services 
(Open) 


Internal  Service  Funds 


04 

n/a 


73 
74 
75 

76 
77-80 

81-85 


Data  Processing 

Purchasing 

Central  Transportation 

Instructional  Materials  Center 

(Open) 

Trust  Funds 


n/a 
n/a 
n/a 
n/a 
n/a 


81 
82 
83-85 


Endowment 
Interlocal  Agreement 
(Open) 


22 
20 

n/a 


86-9  7  Agency  Funds 

86  Payroll  Fund  20 

87  Claims  Fund  n/a 

88  Vo-Tech  Payroll  n/a 

89  Retirement  Insurance  n/a 
90-97  (Open)  n/a 

98-99  Account  Groups 

98  General  Fixed  Asset  Group  of  Accounts  n/a 

99  General  Long-Term  Debt  Group  of  Accounts  n/a 


NOTE:  Each  fund  number  should  be  preceded  by  a  digit  to  designate  elementary  or  high  school  district 
fund. 

1  -  elementary  district 

2  -  high  school  district 

e.g.  101  is  elementary  general  fund 

21  1  is  high  school  bus  depreciation  fund 
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III.     Account  Structure 


An  account  is  defined  as  a  descriptive  heading  under  which  are  recorded  financial  transactions  that  are  similar 
in  terms  of  a  given  frame  of  reference,  such  as  purpose,  object,  or  source.  The  classification  and  structure  of 
accounts  are  the  framework  around  which  any  accounting  and  reporting  system  is  developed.  The  test  for  ade- 
quacy of  an  account  structure  is,  "Does  it  provide  the  information  necessary  for  administrative  decision  mak- 
ing and  reporting  purposes?" 

The  account  structure  will  be  a  master  classification  of  balance  sheet,  revenue,  and  expenditure  accounts  from 
which  selections  can  be  made  for  reporting  comparable  transactions  on  a  uniform  basis,  in  order  to  facilitate 
meaningful  cost  data  comparisons  with  national  educational  statistics  and  meet  reporting  requirements  of 
various  federal  revenue  sources,  the  account  structure  will  be  based  on  the  structure  proposed  in  Financial  Ac- 
counting for  Local  and  State  School  Systems,  published  by  the  U.S.  Office  of  Education.  The  structure  is  flexi- 
ble and  will  allow  for  expansion  to  meet  increased  reporting  needs  as  well  as  unique  needs  of  the  individual 
user. 

The  account  structure  for  balance  sheet  accounts  is  based  upon  three  principle  groups,  which  are:  (1 )  Assets  & 
Other  Debits,  (2)  Liabilities  &  Other  Credits,  and  (3)  Equity.  Within  those  groups,  the  accounts  will  be  arranged 
in  the  order  in  which  they  normally  appear  on  the  balance  sheet.  Assets  and  other  debits  are  further  classified 
as  Current  Assets,  General  Fixed  Assets,  and  Budgeting  Accounts  and  Other  Debits.  Liabilities  are  further 
classified  as  Current  Liabilities,  Long-Term  Liabilities,  and  Budgeting  Accounts.  These  classifications  are  not  to 
be  used  as  accounts,  but  rather  for  report  grouping  purposes  only.  The  budgeting  accounts  are  normally  not  in- 
cluded with  balance  sheet  accounts  because  they  are  nominal  accounts,  that  is,  they  are  closed  out  at  the  end 
of  a  fiscal  period  and  relate  only  to  that  period.  Their  inclusion  on  interim  financial  statements  is  recommended, 
however,  and  so  they  are  included  with  the  balance  sheet  accounts. 

The  account  structure  for  revenues  is  rather  simple.  The  only  classification  will  be  fund  and  source  of  revenue. 

The  expenditure  accounts  structure  is  the  most  extensive.  It  is  designed  to  give  desired  informational 
breakdown  of  expenditures  without  being  overly  cumbersome.  As  mentioned,  the  structure  is  flexible  and  will 
allow  for  expansion  to  meet  increased  reporting  needs.  The  account  structure  will  include  the  following 
breakdown: 

A.  Fund 

B.  Operational  Unit 

C.  Program 

D.  Function 

E.  Object 

F.  Project/Reporting 

A.  Fund— The  fund  codes  are  described  in  detail  on  page  11-2. 

B.  Operational  Unit—\s  used  to  denote  instructional  center  or  individual  school  unit.  Individual  organization 
codes  are  not  intended  to  be  used  for  departments,  sections  or  other  cost  centers.  This  level  of  subdivi- 
sion can  be  accomplished  using  the  functional  category  codes.  A  district  wide  code  can  be  used  for  those 
expenditures  not  applicable  to  other  organization  categories. 

C.  Program— A  program  is  a  plan  of  activities  and  procedures  designed  to  accomplish  a  predetermined  objec- 
tive or  set  of  objectives.  The  program  dimension  provides  the  school  district  the  framework  to  classify  ex- 
penditures by  program  for  cost  determination  purposes. 

D.  Function  — reiers  to  the  purposes  for  which  a  thing  exists  or  is  used.  It  includes  the  area  subfunctions,  ac- 
tivities, and  subactivities  performed  to  accomplish  some  general  objectives.  Expenditures  are  classified 
by  function  to  provide  comparability  between  communities  and  states  and  to  assist  in  decision  making. 

E.  06/ecr  — refers  to  the  good  or  service  obtained. 

F.  Project/Reporting  —  The  project/reporting  code  permits  a  school  district  to  accumulate  expenditures  to 
meet  a  variety  of  specialized  reporting  requirements  at  local,  state  and  federal  levels.  It  is  envisioned  as  a 
three  digit  code  with  the  first  two  digits  identifying  the  funding  source,  authority  or  expenditure  purpose 
of  the  special  report  and  the  third  digit  identifying  the  fiscal  year  of  the  appropriation  within  that  source. 
Use  of  this  code  permits  the  user  to  relate  reimbursable  expenditures  to  a  specific  revenue  source.  It  is 
designed  specifically  for  state  and  federal  grants. 
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The  boldface  type  in  each  account  category  represents  the  minimum  level  of  detail  that  will  be  re- 
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V.     Definitions  of  Balance  Sheet  Accounts 


Assets  and  Other  Debits 

Assets  and  other  debits  include  what  is  owned  and  other  items  not  owned  as  of  the  date  of  the  balance  sheet 
but  expected  to  become  fully  owned  at  some  future  date.  This  category  also  includes  budgeting  and  offsetting 
accounts  which  normally  have  debit  balances. 

Code  Descriptor 

Assets: 

Current  Assets.  Cash  or  anything  that  can  be  readily  converted  into  cash. 

101  Cash.  All  funds  on  hand  or  on  deposit  with  the  county  treasurer  normally  in  non-interest  bear- 

ing accounts. 

1 03  Petty  Cash.  A  sum  of  money  set  aside  for  the  purpose  of  paying  small  obligations  for  which  the 

issuance  of  a  formal  voucher  and  warrant  would  be  too  expensive  and  time-consuming. 

105  Cash  with  Fiscal  Agents.  Deposits  with  fiscal  agents,  such  as  commercial  banks,  for  the  pay- 

ment of  matured  bonds  and  interest. 

Ill  Investments.  Securities  held  for  the  production  of  income  in  the  form  of  interest.  Separate  ac- 

counts for  each  category  of  investments  may  be  maintained. 

1  1  3  Unamortized  Discounts  on  Investments  (Credit).  The  excess  of  the  face  value  of  securities  over 

the  amount  paid  for  them  which  has  not  yet  been  written  off.  Use  of  this  account  is  normally 
restricted  to  long-term  investments. 

114  Interest  Receivable  on  Investments.  The  amount  of  interest  receivable  on  investments,  ex- 
clusive of  interest  purchased.  Interest  purchased  should  be  shown  in  a  separate  account. 

115  Accrued  Interest  on  Investments  Purchased.  Interest  accrued  on  investments  between  the  last 
interest  payment  date  and  date  of  purchase.  The  account  is  carried  as  an  asset  until  the  first  in- 
terest payment  date  after  date  of  purchase.  Upon  receipt  and  deposit  of  the  cash,  an  entry  is 
made  debiting  Purchased  account  for  the  amount  of  interest  purchased  and  in  the  Interest  Earn- 
ing revenue  account  (1  500)  for  the  balance. 

1  20  Taxes  Receivable  ~ Real.  The  uncollected  portion  of  real  property  taxes  which  a  school  district 

has  levied  and  which  has  become  due.  Separate  accounts  may  be  maintained  on  the  basis  of 
tax  roll  year  and/or  current  and  delinquent  taxes. 

130  Estimated  Uncollectable   Taxes  — Real  (Credit).   A  provision  for  that  portion  of  real  property 

taxes  receivable  which  it  is  estimated  will  not  be  collected.  The  account  is  shown  on  the 
balance  sheet  as  a  deduction  from  the  Taxes  Receivable  account  in  order  to  arrive  at  the  net 
taxes  receivable.  Separate  accounts  may  be  maintained  on  the  basis  of  tax  roll  year  and/or 
delinquent  taxes. 

140  Taxes  Receivable —  Personal.   The  uncollected   portion  of  personal   property  taxes  which  a 

school  district  has  levied  and  which  has  become  due.  Separate  accounts  may  be  maintained  on 
the  basis  of  tax  roll  year  and/or  current  and  delinquent  taxes. 

1  50  Estimated  Uncollectable   Taxes  — Personal  (Credit).   A  provision  for  that  portion  of  personal 

property  taxes  receivable  which  it  is  estimated  will  not  be  collected.  The  account  Is  shown  on 
the  balance  sheet  as  a  deduction  from  the  Taxes  Receivable  account  in  order  to  arrive  at  the  net 
taxes  receivable.  Separate  accounts  may  be  maintained  on  the  basis  of  tax  roll  year  and/or 
delinquent  taxes. 
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Definitions  of  Balance  Sheet  Accounts  — cent. 


Code  Descriptor 

1  60  Loan  Receivable  from Fund.  An  asset  account  used  to  record  a  loan  by  one  fund  to 

another  fund  in  tfie  same  school  district.  It  is  recommended  that  separate  accounts  be  main- 
tained for  each  interfund  receivable  loan. 

1  70  Account  Receivable  from Fund.  An  asset  account  used  to  indicate  amounts  owed  to 

a  particular  fund  by  another  fund  in  the  same  school  district.  It  is  recommended  that  separate 
accounts  be  maintained  for  each  interfund  receivable. 

1  80  Due  from Government.  Amounts  due  to  the  reporting  school  district  from  another 

governmental  unit.  These  amounts  may  represent  grants-in-aid,  shared  taxes,  taxes  collected 
for  the  reporting  unit  by  another  unit,  loans,  and  charges  for  services  rendered  by  the  reporting 
district  for  another  government.  It  is  recommended  that  separate  accounts  be  maintained  for 
each  interagency  receivable. 

1  90  Accounts  Receivable.  Amounts  owing  an  open  account  from  private  persons,  firms,  or  cor- 

porations for  goods  and  services  furnished  by  a  school  district  (but  not  including  amounts  due 
from  other  funds  or  from  other  governmental  units). 

199  Estimated  Uncollectable  Accounts  Receivable  (Credit).  A  provision  for  that  portion  of  accounts 

receivable  which  is  estimated  will  not  be  collected.  The  account  is  shown  on  the  balance  sheet 
as  a  deduction  from  the  Other  Accounts  Receivable  account. 

210  Bond  Proceeds  Receivable.  An  account  used  to  designate  the  amount  receivable  upon  sale  of 

bonds. 

220  Inventories  for  Consumption.  The  cost  of  supplies  and  equipment  on  hand  not  yet  distributed 

to  requisitioning  units. 

230  Inventories  for  Resale.  The  value  of  goods  held  by  a  school  district  for  resale  rather  than  for  use 

in  its  own  operations. 

240  Prepaid  Expenses.  Expenses  entered  in  the  account  for  benefits  not  yet  received.  Prepaid  ex- 

penses differ  from  deferred  charges  in  that  they  are  spread  over  a  shorter  period  of  time  than 
deferred  charges  and  are  regularly  recurring  costs  of  operation.  Examples  of  prepaid  expenses 
are  prepaid  rent,  prepaid  interest,  and  unexpired  insurance  premiums.  An  example  of  deferred 
charges  is  unamortized  discounts  on  bonds  sold. 

2  50  Deposits.  Funds  deposited  by  the  school  district  as  prerequisite  to  receiving  services  and/or 

goods. 

Fixed  Assets.  Those  assets  which  the  school  district  intends  to  hold  or  continue  in  use  over  a 
long  period  of  time. 

311  Site.  A  fixed  asset  account  which  reflects  the  acquisition  value  of  land  owned  by  a  school 

district.  If  land  is  purchased,  this  account  includes  the  purchase  price  and  costs  such  as  legal 
fees,  filling  and  excavation  costs,  and  other  associated  improvement  costs  which  are  incurred 
to  put  the  land  in  condition  for  its  intended  use.  If  land  is  acquired  by  gift,  the  account  reflects 
its  appraised  value  at  time  of  acquisition. 

32 1  Site  Improvements.  A  fixed  asset  account  which  reflects  the  acquisition  value  of  permanent  im- 

provements, other  than  building,  which  add  value  to  land.  Examples  of  such  improvements  are 
fences,  retaining  walls,  sidewalks,  pavements,  gutters,  tunnels,  and  bridges.  If  the  im- 
provements are  purchased  or  constructed,  this  account  contains  the  purchase  or  contract 
price.  If  improvements  are  obtained  by  gift,  it  reflects  the  appraised  value  at  time  of  acquisition. 
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Definitions  of  Balance  Sheet  Accounts-  cent. 


Code  Descriptor 

322  Allowance  for  Depreciation  of  Site  Improvements  (Credit).  Accumulated  amounts  for  deprecia- 

tion of  land  improvements.  The  recording  of  depreciation  is  optional  in  the  General  Fixed  Assets 
Account  group. 

331  Buildings  and  Building  Improvements.  A  fixed  asset  account  which  reflects  the  acquisition 
value  of  permanent  structures  used  to  house  persons  and  property  owned  by  the  school 
district.  If  buildings  are  purchased  or  constructed,  this  account  includes  the  purchase  or  con- 
tract price  of  all  permanent  buildings  and  fixtures  attached  to  and  forming  a  permanent  part  of 
such  buildings.  This  account  includes  all  building  improvements.  If  buildings  are  acquired  by 
gift,  the  account  reflects  their  appraised  value  at  time  of  acquisition. 

332  Allowance  for  Depreciation  of  Buildings  and  Building  Improvements  (Credit).  Accumulated 
amounts  for  depreciation  of  buildings  and  building  improvements.  The  recording  of  deprecia- 
tion is  optional  in  the  General  Fixed  Assets  Account  group. 

341  Machinery  and  Equipment.  Tangible  property  of  a  more  or  less  permanent  nature,  other  than 
land,  buildings,  or  improvements  thereto,  which  is  useful  in  carrying  on  operations.  Examples 
are  machinery,  tools,  trucks,  cars,  buses,  furniture,  and  furnishings. 

342  Allowance  for  Depreciation  of  Machinery  and  Equipment  (Credit).  Accumulated  amounts  for 
depreciation  of  machinery  and  equipment.  The  recording  of  depreciation  is  optional  in  the 
General  Fixed  Assets  Account  group  and  required  in  the  Proprietary  Fund  type. 

351  Construction  Work  in  Progress.  The  cost  of  construction  work  undertaken  but  not  yet  com- 

pleted. 

Budgeting  Accounts  and  Other  Debits.  Budgeted  amounts  related  to  expenditures  and  encum- 
brances as  well  as  items  which  are  offsetting  accounts  and  which  normally  have  debit 
balances. 

401  Estimated  Revenues  (Budget  Account).  The  amount  of  revenues  estimated  to  be  received  or  to 
become  receivable  during  the  fiscal  period.  At  the  end  of  the  fiscal  period,  the  account  is  closed 
out  to  Fund  Balance  and  does  not  appear  in  a  balance  sheet  prepared  at  the  close  of  the  fiscal 
period,  but  would  appear  in  interim  financial  statements. 

402  Revenues  (Credit).  The  total  of  all  revenues  realized  during  a  period.  This  represents  the  in- 
crease in  ownership  equity  during  a  designated  period  of  time.  The  account  appears  only  in  a 
balance  sheet  prepared  during  the  fiscal  period.  At  the  end  of  the  fiscal  period,  the  account  is 
closed  out  and  does  not  appear  in  a  balance  sheet  prepared  at  the  close  of  the  fiscal  period,  but 
would  appear  in  interim  financial  statements. 

403  Amount  Available  in  Debt  Service  Funds.  An  account  in  the  General  Long-Term  Debt  Account 
group  which  designates  the  amount  of  fund  balance  available  in  the  Debt  Service  Fund  for  the 
retirement  of  debt. 

404  Amount  to  be  Provided  for  Retirement  of  General  Long-Term  Debt.  An  account  in  the  General 
Long-Term  Debt  Account  group  which  designates  the  amount  to  be  provided  from  taxes  or 
other  revenue  to  retire  long-term  debt. 
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Definitions  of  Balance  Sheet  Accounts 


Liabilities,  Equity,  and  Other  Credits 

Liabilities,  equity,  and  other  credits  are  school  district  debts  plus  items  which  are  not  debts  but  which  may 
become  debts  at  some  future  time,  as  well  as  other  budgeting  and  offsetting  accounts  which  normally  have 
credit  balances  and  show  up  only  on  a  trial  balance. 

Code  Descriptor 

Liabilities,  Equity,  and  Other  Credits 

Current  Liabilities.  Those  debts  the  school  district  expects  to  pay  within  a  short  period  of  time, 
usually  within  a  year  or  less. 

601  Loan  Payable  to Fund.  A  liability  accound  used  to  record  a  debt  owed  by  one  fund  to 

another  fund  in  the  same  school  district.  It  is  recommended  that  separate  accounts  be  main- 
tained for  each  interfund  loan. 

606  Account  Payable  to Fund.  A  liability  account  used  to  indicate  amounts  owed  by  a 

particular  fund  to  another  fund  in  the  same  school  district.  It  is  recommended  that  separate  ac- 
counts be  maintained  for  each  interfund  payable. 

611  Due  to Government.   Amounts  owed  by  the  reporting  school  district  to  another 

governmental  unit.   It  is  recommended  that  separate  accounts  be  maintained  for  each  in- 
teragency payable. 

620  Warrants  Payable.  Liability  for  warrants  issued  and  outstanding. 

62 1  Accounts  Payable.  Liabilities  on  open  account  owing  to  private  persons,  firms,  or  corporations 
for  goods  and  services  received  by  a  school  district  (but  not  including  amounts  due  to  other 
funds  of  the  same  school  district  or  to  other  governmental  units). 

622  Judgments  Payable.  Amounts  due  to  be  paid  by  a  school  district  as  the  result  of  court  deci- 
sions, including  condemnation  awards  in  payment  for  private  property  taken  for  public  use. 

630  Contracts  Payable.  Amounts  due  on  contracts  for  assets,  goods,  and  services  received  by  a 
school  district. 

631  Construction  Contracts  Payable  —  Retained  Percentage.  Liabilities  on  account  of  construction 
contracts  for  that  portion  of  the  work  which  has  been  completed  but  on  which  part  of  the  liabili- 
ty has  not  been  paid  pending  final  inspection,  or  the  lapse  of  a  specified  time  period  or  both. 
The  unpaid  amount  is  usually  a  stated  percentage  of  the  contract  price. 

632  Construction  Contracts  Payable  — Other.  Amounts  due  by  a  school  district  on  contracts  for 
construction  of  buildings,  structures,  and  other  improvements. 

640  Matured  Bonds  Payable.  Bonds  which  have  reached  or  passed  their  maturity  date  but  which  re- 
main unpaid. 

641  Bonds  Payable.  Bonds  which  have  not  reached  or  passed  their  maturity  date  but  are  due  within 
one  year  or  less. 

642  Unamortized  Premiums  on  Bonds  Sold.  An  account  which  represents  that  portion  of  the  excess 
of  bond  proceeds  over  par  value  and  which  remains  to  be  amortized  over  the  remaining  life  of 
such  bonds. 

650  Loans  Payable.  Short-term  obligations  representing  amounts  borrowed  for  short  periods  of 

time  usually  evidenced  by  notes. 
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Definitions  of  Balance  Sheet  Accounts  — cont. 


Code  Descriptor 

655  Matured  Interest  Payable.  Interest  on  bonds  which  have  reached  the  maturity  date  but  which 
remains  unpaid. 

656  Interest  Payable.  Interest  on  bonds  which  have  not  reached  the  maturity  date  but  are  due 
within  one  year  or  less. 

660  Accrued  Operating  Expenses  Payable.  Operating  expenses  incurred  in  the  current  accounting 
period  but  which  are  not  payable  until  a  subsequent  accounting  period. 

661  Accrued  Salaries  and  Benefits.  Salary  and  fringe  benefit  costs  incurred  during  the  current  ac- 
counting period  but  which  are  not  payable  until  a  subsequent  accounting  period. 

670  Payroll   Deductions    and    Withholdings.    Amounts    deducted    from    employees    salaries    for 

withholding  taxes  and  other  purposes.  A  separate  liability  account  may  be  used  for  each  type 
of  deduction. 

680  Taxes  Collected  in  Advance.  Taxes  which  will  be  spread  over  following  accounting  periods  as 

additions  to  revenue  accounts. 

690  Deposits  Payable.  Liability  for  deposits  received  as  a  prerequisite  to  providing  or  receiving  ser- 

vices and/or  goods. 

695  Due  to  Fiscal  Agent.  Amounts  due  to  fiscal  agents,  such  as  commercial  banks,  for  serving  a 

school  district's  matured  indebtedness. 

Long-Term  Liabilities.  Debt  with  a  maturity  of  more  than  one  year  after  the  date  of  issuance. 

7 1  0  Bonds  Payable.  Bonds  which  have  not  reached  or  passed  their  maturity  date  and  which  are  not 

due  within  one  year. 

720  Notes  Payable.  An  unconditional  written  promise  signed  by  the  maker  to  pay  a  certain  sum  of 

money  one  year  or  more  after  the  date  of  issuance  either  to  the  lessor  or  to  the  order  of  a  person 
designed  therein. 

730  Lease  Obligations.  Amounts  remaining  to  be  paid  on  lease  purchase  agreements. 

740  Contracts  Payable.  Amounts  remaining  unpaid  on  contractual  agreements. 

7  50  Judgments  Payable.  Long-term  portion  of  judgments  remaining  unpaid. 

Budgeting  Accounts  (Interim  Statements  Only).  These  categories  represent  accounts  which 
reflect  budgeted  amounts  related  to  expenditures  and  encumbrances. 

801  Appropriations  (Budget  Accounting).  This  account  records  authorizations  granted  by  the  board 
of  trustees  to  make  expenditures  and  to  incur  obligations  for  specific  purposes.  This  account 
appears  in  a  balance  sheet  prepared  during  the  fiscal  period;  the  Appropriations  account  is 
closed  out  and  does  not  appear  in  the  balance  sheet  prepared  at  the  close  of  the  fiscal  period. 

802  Expenditures  (Debit).  This  account  appears  in  balance  sheets  prepared  during  the  fiscal  period 
and  designates  the  total  of  expenditures  charged  against  appropriations  during  such  period. 
The  account  is  shown  in  each  balance  sheet  as  a  deduction  from  the  Appropriations  account  to 
arrive  at  the  unexpended  balance  of  total  appropriations. 
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Definitions  of  Balance  Sheet  Accounts  — cont. 


Code  Descriptor 

803  Encumbrances  (Debit).  This  account  designates  obligations  in  the  form  of  purchase  orders, 

contracts,  or  salary  commitments  which  are  chargeable  to  an  appropriation  and  for  which  part 
of  the  appropriation  is  reserved.  In  an  interim  balance  sheet,  encumbrances  are  deducted  along 
with  the  expenditures  from  the  Appropriations  account  to  arrive  at  the  unencumbered  balance 
of  appropriations. 

Fund  Equity.  These  are  accounts  which  show  the  excess  of  a  funds'  assets  over  its  liabilities 
and  those  that  have  a  portion  of  the  balance  reserved  for  future  use. 

910  Investment  in  General  Fixed  Assets.  An  account  in  the  General  Fixed  Assets  Account  group 

which  represents  the  school  district's  equity  in  general  fixed  assets.  The  balance  of  this  ac- 
count is  normally  subdivided  according  to  the  source  of  funds  which  financed  the  asset  acquisi- 
tion, such  as  General  Fund  revenues,  bond  issues  and  contributions. 

921  Contributed  Capital.  An  equity  account  in  the  Proprietary  Funds  which  shows  the  amount  of 

current  fund  capital  contributed  by  the  school  district  from  general  government  revenue  and 
resources.  Annual  subsidies  to  cover  operating  deficits  are  recorded  as  other  sources  (interfund 
transfers)  and  closed  to  the  unreserved  retained  earnings  account  (940). 

930  Reserve  for  (Special  Purposes)  — Retained  Earnings.   The  accumulated  earnings  of  the  Pro- 

prietary Funds  which  have  been  retained  in  the  fund  and  which  are  reserved  for  a  specific  pur- 
pose. One  example  would  be  resources  reserved  for  the  future  purchase  of  equipment. 

940  Unreserved  Retained  Earnings.  The  accumulated  earnings  of  the  Proprietary  Funds  which  have 

been  retained  in  the  fund  and  which  are  not  reserved  for  any  specific  purpose. 

951  Reserve  for  Inventories.  A  reserve  which  represents  the  segregation  of  a  portion  of  a  fund 
balance  to  indicate  that  assets  equal  to  the  amount  of  the  reserve  are  tied  up  in  inventories  and 
are,  therefore,  not  available  for  appropriation. 

952  Reserve  for  Prepaid  Expenses.  A  reserve  which  represents  the  segregation  of  a  portion  of  a 
fund  balance  to  indicate  that  assets  equal  to  the  amount  of  the  reserve  are  tied  up  in  prepaid  ex 
penses  and  are,  therefore,  not  available  for  appropriation. 

953  Reserve  for  Encumbrances.  A  reserve  representing  the  segregation  of  a  portion  of  a  fund 
balance  to  provide  for  unliquidated  encumbrances.  Separate  accounts  may  be  maintained  for 
current  encumbrances  and  prior  year  encumbrances. 

960  Reserve  for  (Special  Purposes)  — Fund  Balance.  A  reserve  which  represents  the  segregation  of  a 

portion  of  a  fund  balance  to  indicate  that  assets  equal  to  the  amount  of  the  reserve  are  tied  up 
and  are,  therefore,  not  available  for  appropriation.  It  is  recommended  that  a  separate  reserve  be 
established  for  each  special  purpose.  One  example  of  a  special  purpose  would  be  restricted 
federal  programs. 

970  Unreserved  Fund  Balance.  The  excess  of  the  assets  of  a  fund  over  its  liabilities  and  reserves. 


m 
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VI.     Revenue  Chart  of  Accounts 


Revenue  — 

1000  Revenue  from  Local  Sources 

1100  Taxes 


7  710 

1111 
1112 
1113 


District  Tax  Levy 
Real  Property  Tax 
Personal  Property  Tax 
Motor  Vehicle  Tax 


7  720 

1  121 
1  122 
1  123 

7  730 

7  790 

1200 
1300 


County  Equalization 
Real  Property  Tax 
Personal  Property  Tax 
Motor  Vehicle  Tax 

Corporation  License  Tax 

Penalty  and  Interest  on  Delinquent  Taxes 
Light  Vehicle  License  Fee 
Tuition  and  Fees 


7370 

131  1 
1312 


Regular  School  Tuition 
Tuition  from  Individuals 
Tuition  from  Other  Schools 


7320 

1321 
1322 


Summer  School  Tuition 
Tuition  from  Individuals 
Tuition  from  Other  Schools 


7  3  JO 
1331 
1332 

7340 

1341 
1342 

1350 

1400 

7410 

141  1 
1412 


Special  Education  Tuition 
Tuition  from  Individuals 
Tuition  from  Other  Schools 

Fees  for  Adult  Education 
Fees  from  Individuals 
Fees  from  Other  Sources 

Fees  for  Driver's  Education 

Transportation  Fees 

Regular  School  Transportation  Fees 
Fees  from  Individuals 
Fees  from  Other  Schools 


7420 

1421 
1422 

7430 

1431 
1432 


Summer  School  Transportation  Fees 
Fees  from  Individuals 
Fees  from  Other  Schools 

Special  Education  Transportation  Fees 
Fees  from  Individuals 
Fees  from  Other  Schools 
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Revenue  Chart  of  Accounts     cont. 

1440  Adult  Education  Transportation  Fees 

1441  Fees  from  individuals 

1442  Fees  from  Other  Sources 

7450  County  Reimbursement 

1  500  Earnings  on  Investments 

1510  Interest  on  Investments 

7520  Dividends 

1 530  Gains  or  Losses  on  Sale  of  Investments 

1  600  Food  Services  Charges 

1610  Daily  Sales —  Reimbursable  Programs 

1611  National  School  Lunch  Program 

1612  School  Breakfast  Program 

1613  Special  Milk  Program 

1620  Daily  Sales-  Non-Reimbursable  Programs 

1  621  Lunch  Sales 

1622  Breakfast  Sales 

1623  Milk  Sales 

1630  Special  Functions 

1  700  Dormitory  Charges 

7  7  70  Students 

7  720  Teachers 

7500  Revenues  from  Community  Services  Activities 

1  900  Other  Revenue  from  Local  Sources 

7970  Rentals 

1920  Contributions  and  Donations  from  Private  Sources 

1930  Gains  and/or  Losses  on  Sale  of  Fixed  Assets 

7940  Textbook  Sales  and  Rentals 

1950  Services  Provided  Other  Schools 

7960  Services  Provided  Other  Governmental  Units 

79''0  Services  Provided  Other  Funds 

1980  Accrued  Interest  on  Bonds  Sold 
3000                 Revenue  from  State  Sources 

3100  Unrestricted  Grants-in-Aid 
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3110 

3120 

3200 

3210 

3220 

3230 
3231 
3232 

3240 

3250 

3260 

3300 
3310 
3320 

3900 
4000 

4100 
4/70 

4200 
4270 
4220 
42J0 

4300 
4J70 


4JJ0 


State  Equalization 

State  Permissive 

Restricted  Grants-in-Aid 

Transportation  On-Schedule  Reimbursement 

State  Food  Service  Reimbursement 

Special  Education 

Contingency  for  Special  Education 
Special  Education  Audiological 

Vocational  Education 

Adult  Basic  Education 

Driver's  Education  Reimbursement 
Revenue  in  Lieu  of  Taxes 

State  Impact 

Consolidation  or  Annexation  Bonus 
Revenue  on  Behalf  of  the  School  District 
Revenue  from  Federal  Sources 

Unrestricted  Grants-in-Aid  Received  Directly  from  Federal  Government 

Wildlife  Refuge 
Unrestricted  Grants  in-Aid  Received  from  Federal  Government  Through  the  State 

Flood  Control 

Mineral  Leases 

Federal  Grazing  Payments 

Restricted  Grants-in-Aid  Received  Directly  from  Federal  Government 

Elementary/Secondary  Education  Programs 
Alcohol  and  Drug  Abuse 
Bilingual  Education 
Follow  Through 
Head  Start 

National  Diffusion  Program 
PUSH  for  Excellence 
Right  to  Read 
Women's  Educational  Equity 

Vocational  Programs 
VEA  Part  C- Research 
VEA  Part  D  — Exemplary 
VEA  Part  I  — Curriculum 
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4540 


4350 


Employment  Programs 
Career  Education 
Neighborhood  Youth  Corps 

Handicapped  Programs 

EHA  VIC  — Early  Education  for  Handicapped 
EHA  Vl-C  — Severly  Handicapped 
EHA  Vl-C-Deaf-Blind  Centers 
EHA  Vl-E-Research 

EHA  Vl-F  — Media  Services  for  Handicapped 

EHA  Vl-G  — Specific  Learning  Disabilities,  Development  Disabilities, 
Removal  of  Architectural  Barriers 


4360 


Indian  Education  Programs 
Basic  Grants  (Part  A) 
Special  Programs  and  Projects 
Assistance  for  Non-Federal  School  Districts 


4330 


Other  Restricted  Grants-in-Aid  Received  Directly  from  Federal  Government 
Impact  Aid  — Disaster  Assistance  (PL  81-874) 
Impact  Aid-Construction  (PL  81-81  5) 


4500 
4510 


Restricted  Grants-in-Aid  Received  from  Federal  Government  Through  the  State 


Education  Conso 
ECIA  Chapter 
ECIA  Chapter 
ECIA  Chapter 
ECIA  Chapter 
ECIA  Chapter 
ECIA  Chapter 
ECIA  Chapter 


idation  and  Improvement  Act  (ECIA) 

—  Compensatory  (Part  A) 

—  Handicapped 

—  Concentration 

—  Migrant 

I,  Section  A  — Leadership  and  Support 

I,  Section  B  — Educational  Improvement  and  Support  Services 

I,  Section  C  — Special  Projects 


4530 


Vocational  Education 
Part  B- Basic 

Part  B- Disadvantaged  (102(b)) 
Part  B  — Handicapped 
Part  C     Research 
Part  D  — Exemplary 
Part  F— Consumer  and  Homemaking 
Part  G  — Cooperative 
Part  H-Workstudy 
Part  I  — Curriculum 


4540 
4550 


Adult  Education 

Child  Nutrition  Program 
School  Lunch  — Reduced 
School  Lunch  — Free 
School  Breakfast 
School  Milk 
Non-Food  Assistance 
Payments  in  Lieu  of  Commodities 
Food  Commodities 
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Revenue  Chart  of  Accounts  — cont. 

4560  Handicapped  Programs 

EHA  Vl-B-Basic  Aid 
EHA  Vl-C-Early  Education 
EHA  VIC  — Resource  Centers 
EHA  VIC  — Severely  Handicapped 

EHA  Vl-F  — Media  Services  for  Handicapped,  Innovation  &  Development, 
Manpower  Development 

4600  Other  Restricted  Grants-in-Aid  Received  from  Federal  Government  Through  the  State 

Alcohol  and  Drug  Abuse 
Appalachian  Development 
Career  Education 

CETA  (Balance  of-State  Prime  Sponsor) 
Driver's  Education 
NIE  Dissemination  Grants 
Right  to  Read 

4800  Revenue  in  Lieu  of  Taxes 

4810  Federal  Forest  Reserve 

4520  Impact  Aid  (PL  874) 

4900  Revenue  for/on  Behalf  of  the  School  District 

4910  Direct  from  Federal  Sources 

4920  Federal  Funds  Paid  by  the  State 

5000  Other  Financing  Sources 

5700  Sale  of  Bonds 

5200  Sale  or  Compensation  for  Loss  of  Fixed  Assets 

5300  Operating  Transfers  from  Other  Funds 
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Vll.     Definitions  of  Revenue  Accounts 


Revenue  — 

1000  Revenue  from  Local  Sources 

1  100  Taxes. Compulsory  charges  levied  by  a  school  district  for  the  purpose  of  financing  services 

performed  for  the  common  benefit. 


1110 

1111 

1112 
1113 


District  Tax  Levy.  Taxes  levied  on  property  within  the  school  district. 

District  Levy  — Real  Property.   Includes  the  voted  and  permissive  amounts  levied  Ad 

Valorem  on  the  real  property  in  the  school  district. 

District  Levy  — Personal  Property.  Includes  the  voted  and  permissive  amounts  le/ied  Ad 

Valorem  on  the  personal  property  in  the  school  district. 

District  Levy  — Motor  Vehicles.  Includes  the  voted  and  permissive  amounts  levied  Ad 

Valorem  on  the  motor  vehicles  in  the  school  district. 


1120 

1121 
1  122 
1  123 

1130 

1190 


County  Equalization.  Proceeds  of  the  basic  property  tax  levied  by  and  distributed  by  the 
county. 

County  Levy  — Real  Property.  County  equalization  aid  from  basic  county  levy  on  real 

property  in  the  county. 

County  Levy  — Personal  Property.  County  equalization  aid  from  basic  county  levy  on 

personal  property  in  the  county. 

County  Levy  — Motor   Vehicles.   County  equalization  aid  from  basic  county  lev/  on 

motor  vehicles  in  the  county. 

Corporation  License  Tax.  Revenue  collected  from  banks  and  savings  and  lo'  is  and 
distributed  by  the  county  treasurer  according  to  the  mill  levy. 

Penalties  and  Interest  on  Taxes.  Amounts  collected  as  penalties  for  the  paymer  t  of  taxes 
after  the  due  date  or  dates,  and  the  interest  charged  on  delinquent  taxes  from  +  le  due  date 
to  the  date  of  actual  payment. 


1200 


Light  Vehicle  License  Fee.  Licensing  fee  collected  according  to  a  weight  and  age  schedule 
and  distributed  by  the  county  treasurer  according  to  the  mill  levy. 


1  300  Tuition  and  Fees.  Revenue  from  outside  sources  for  education  provided  by  the  local  school. 

1310  Regular  School  Tuition.  Revenue  for  students  attending  daytime  sessions  during  regular 

school  term. 

1311  Tuition  from  Individuals.  Revenue  from  individuals  as  tuition  for  rejular  day  school. 

1312  Tuition  from  Other  Schools.  Revenue  from  other  schools  as  tuition  for  regular  day 
school. 


7320 

1321 
1322 


Summer  School  Tuition.  Revenue  for  students  attending  day  school  sessions  during  the 
summer  terms. 

Tuition  from  Individuals.  Revenue  from  individuals  as  tuition  for  summer  school. 

Tuition  from  Other  Schools.  Revenue  from  other  schools  as  tuition  for  summer  school. 


1330 

1331 

1332 


Special  Education  Tuition.  Revenue  for  students  attending  special  education  classes. 
Tuition  from  Individuals.   Revenue  from  individuals  as  tuition  for  special  education 
classes. 

Tuition  from  Other  Schools.  Revenue  from  other  schools  as  tuition  for  special  educa- 
tion classes. 


1340 
1341 

1342 


Fees  for  Adult  Education.  Revenue  for  students  attending  adult  education  courses. 
Tuition   from  Individuals.    Revenue   from   individuals   as   tuition   for  adult   education 
courses. 

Tuition  from  Other  Sources.  Revenue  from  other  sources  as  tuition  for  adult  education 
courses. 
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7350 

1400 

1410 

141  1 
1412 

1420 

1421 
1422 

7430 

1431 
1432 

7440 

1441 
1442 

7450 

1500 
7570 

1520 
1530 


1600 


Fees  for  Driver's  Education.  Revenue  for  individuals  to  defer  costs  of  participating  in 
driver's  education  courses. 

Transportation  Fees.  Revenue  from  transporting  students  to  and  from  school  and  school  ac- 
tivities. 

Regular  School  Transportation  Fees.  Revenue  from  outside  sources  for  transporting 
students  to  and  from  daytime  sessions  during  the  regular  school  term. 

Transportation  Fees  from  Individuals.  Revenue  from  individuals  to  transport  students 

to  and  from  regular  day  school  and  school  activities. 

Transportation  Fees  from  Other  Schools.   Revenue  from  other  schools  to  transport 

students  to  and  from  regular  day  school  and  school  activities. 

Summer  School  Transportation  Fees.  Revenue  from  outside  sources  for  transporting 
students  to  and  from  summer  school. 

Transportation  Fees  from  Individuals.  Revenue  from  individuals  to  transport  students 

to  and  from  summer  school. 

Transportation  Fees  from  Other  Schools.  Revenue  from  schools  to  transport  students 

to  and  from  summer  school. 

Special  Education  Transportation  Fees.  Revenue  from  outside  sources  to  transport 
students  to  and  from  special  education  programs. 

Transportation  Fees  from  Individuals.  Revenue  from  individuals  to  transport  students 

to  and  from  special  education  programs. 

Transportation  Fees  from  Other  Schools.   Revenue  from  other  schools  to  transport 

students  to  and  from  special  education  programs. 

Adult/Continuing  Transportation  Fees.  Revenue  from  outside  sources  to  transport 
students  to  and  from  adult/continuing  education  programs. 

Transportation  Fees  from  Individuals.  Revenue  from  individuals  to  transport  students 

to  and  from  adult/continuing  education  programs. 

Transportation  Fees  from  Other  Sources.   Revenue  from  other  sources  to  transport 

students  to  and  from  adult/continuing  education  programs. 

County  Reimbursement.  Revenue  received  by  the  school  district  as  the  county's  share  of 
On-Schedule  Transportation. 

Earnings  on  Investments.  Revenue  from  holdings  invested  for  earning  purposes. 

Interest  on  Investments.  Interest  revenue  on  temporary  or  permanent  investments  in 
United  States  obligations,  saving  accounts,  time  certificates  of  deposit,  or  other  interest- 
bearing  investments. 

Dividends  on  Investments.  Dividends  revenue  on  coop  and  other  memberships  and  STIP 
shares. 

Gains  or  Losses  on  Sale  of  Investments.  Gains  or  losses  realized  from  the  sate  of  bonds  or 
STIP  shares.  Gains  represent  the  excess  of  the  sales  proceeds  over  cost  or  other  basis  as 
of  the  date  of  sale  (cost  less  amortization  of  premium  in  the  case  of  long-term  bonds  pur- 
chased at  a  premium  over  par  value).  Gains  realized  from  the  sale  of  U.S.  Treasury  Bills 
represent  interest  income  and  should  be  credited  to  account  1510  above. 

Losses  represent  the  excess  of  the  cost  or  other  basis  at  date  of  sale  (as  described  above) 
over  the  sales  proceeds. 

Food  Service.  Revenue  from  dispensing  food  to  students  and  adults. 
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75/0  Daily  Sales  —  Reimbursable  Programs.  Revenue  from  students  for  the  sale  of  breakfasts, 

lunches  and  milk  which  are  considered  reimbursable  by  the  United  States  Department  of 
Agriculture. 

1611  National  School  Lunch  Program.  Revenue  from  students  for  the  sale  of  reimbursable 
lunches  as  part  of  the  National  School  Lunch  Program. 

1612  School  Breakfast   Program.    Revenue    from   students    for   the    sale    of    reimbursable 
breakfasts  as  part  of  the  School  Breakfast  Program. 

1613  Special  Milk  Program.  Revenue  from  students  for  the  sale  of  reimbursable  milk  as  part 
of  the  Special  Milk  Program. 

7620  Daily  Sales     Non-Reimbursable  Programs.  Revenue  from  students  or  adults  for  the  sale  of 

non-reimbursable  breakfasts,  lunches  and  milk.  This  category  would  include  all  sales  to 
adults,  the  second  type  A  lunch  to  pupils  and  a  la  carte  sales. 

1621  Lunch  Sales.  Revenue  from  students  and  adults  for  the  sale  of  lunches  that  are  not 
reimbursable  by  the  United  States  Department  of  Agriculture. 

1622  Breakfast  Sales.  Revenue  from  students  and  adults  for  the  sale  of  breakfasts  that  are 
not  reimbursable  as  a  part  of  the  School  Breakfast  Program. 

1  623  l\/lilk  Sales.  Revenue  from  students  and  adults  for  the  sale  of  milk  that  is  not  reimbur- 

sable as  a  part  of  the  Special  Milk  Program. 

1630  Special  Functions.  Revenue  from  students,  adults  or  organizations  for  the  sale  of  food 

products  and  services  considered  special  functions.  Some  examples  would  include  pot 
lucks,  PTA  sponsored  functions  and  athletic  banquets. 

1  700  Dormitory  Charges.  Revenue  received  for  room  and  board  in  dormitories. 

7  7  70  Student  Charges.  Revenue  from  students  in  dormitories. 

1720  Teacher  Charges.  Revenue  from  teachers  dormitories. 

1  800  Revenue  from  Community  Services  Activities.  Revenue  from  community  services  activities 

operated  by  a  school.  For  example,  revenue  received  from  operation  of  a  skating  facility  by  a 
school  as  a  community  service  would  be  recorded  here.  Multiple  accounts  may  be  estab- 
lished within  the  1  800  series  to  differentiate  various  activities. 

1 900  Other  Revenue   from  Local  Sources.    Other   revenue   from   local   sources   which   are   not 

classified  above. 

7970  Rentals.  Revenue  from  the  rental  of  either  real  or  personal  property  owned  by  the  school. 

1920  Contributions  and  Donations  from  Private  Sources.  Revenue  from  a  philanthropic  founda- 

tion, private  individuals,  or  private  organizations  for  which  no  repayment  or  special  ser- 
vice to  the  contributor  is  expected. 

1930  Gains  or  Losses  on  Sale  of  Fixed  Assets.  The  amount  of  revenue  over  the  book  value  of 

the  fixed  assets  sold.  For  example,  the  gain  on  the  sale  would  be  the  portion  of  the  selling 
price  received  in  excess  of  the  depreciated  value  (book  value).  This  account  is  used  in  the 
Proprietary  Funds  only.  See  account  5200  for  funds  other  than  Proprietary. 

1940  Textbook    Sales    and    Rentals.     Revenue     from     the     rental     or    sale    of    textbooks. 

1950  Services  Provided  Other  School  Districts.  Revenue  from  services  provided  other  school 

districts  other  than  for  tuition  and  transportation  services.  These  services  could  include 
data  processing,  purchasing,  maintenance,  cleaning,  consulting,  and  guidance. 

7950  Services  Provided  Other  Local  Governmental  Units.  Revenue  from  services  provided  other 

local  governmental  units.  These  services  could  include  transportation,  data  processing, 
purchasing,  maintenance,  cleaning,  cash  management  and  consulting. 
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7970 


1980 


Services  Provided  Other  Funds.  Services  provided  other  funds  for  services  such  as  print- 
ing or  data  processing.  This  account  would  only  be  used  with  the  Internal  Service  Fund. 

Premium  on  Bonds  Sold.  Revenue  from  the  premium  on  bonds  sold  and  accrued  interest 
on  bonds  sold. 


3000  Revenue  from  State  Sources. 

3 1  00  Unrestricted  Grants-in-Aid.  Revenues  received  as  grants  which  can  be  used  for  any  legal  pur- 

pose desired  without  restriction.  Separate  accounts  may  be  maintained  for  general  grants-in- 
aid  which  are  not  related  to  specific  revenue  sources  of  the  state,  and  for  those  assigned  to 
specific  sources  of  revenue  as  appropriate. 

3110  State  Equalization  Payment.  State  payment  of  equalization  aid  in  support  of  the  Founda- 

tion Program. 

3120  State  Permissive  Levy.  The  state's  portion  of  the  districts  permissive  budget  amount. 

3200  Restricted  Grants-in  Aid.  Revenue  received  as  grants  by  the  school  district  which  must  be 

used  for  a  categorical  or  specific  purpose. 


3210 


On-Schedule  Transportation  Reimbursement.  State's  share  of  the  On-Schedule  costs  of 
bus  routes,  not  to  exceed  Vs  of  the  On-Schedule  costs. 


3220 


3230 

3231 
3232 

3240 

3241 

3250 

3251 
3252 


State  Food  Services  Reimbursement.  State  money  received  for  reimbursement  for  the 
School  Food  Services  program. 

Special  Education  Programs.  State  aid  directed  specifically  toward  Special  Education. 
Contingency  for  Special  Education. 
Special  Education  Audiology  Services. 

Vocational  Programs.  Aid  for  Vocational  Education  type  programs. 
Secondary  Vocational  Education 

Adult  Education  Programs.  Any  federal  revenues  for  Adult  Education  Programs. 
Adult  Education 
State  Reimbursement 


3260 


Driver's  Education  Reimbursement.  Revenue  from  moving  violation  fines  distributed  from 
the  State  Treasurer's  office. 


3300 


33/0 
3320 
3900 


Revenue  In  Lieu  of  Taxes.  Payments  made  out  of  general  revenues  by  the  state  to  the  school 
district  in  lieu  of  taxes  it  would  have  had  to  pay  had  its  property  or  tax  base  been  subject  to 
the  taxation  by  the  school  district  on  the  same  basis  as  is  privately  owned  property  or  other 
tax  base.  It  would  include  payments  made  for  privately  owned  property  which  is  not  subject 
to  taxation  on  the  same  basis  as  other  privately  owned  property  due  to  action  by  the  state. 

State  Impact  Aid.  State  payments  to  the  school  district  for  pupils  whose  parents  are 
employees  of  and  who  reside  on  the  property  of  a  state  institution. 

State  Consolidation  or  Annexation  Bonus.  State  payments  to  school  districts  under  the  in- 
centive plan  for  consolitation  or  annexation. 

Revenue  for/on  Behalf  of  the  School  District.  Payment  made  by  the  state  for  the  benefit  of 
the  school  district  or  contributions  of  equipment  or  supplies.  Separate  accounts  may  be 
maintained  to  identify  the  specific  nature  of  the  revenue  item.  An  offsetting  charge  would  be 
made  to  the  appropriate  expenditure  account  as  if  the  school  district  had  expended  the  funds 
itself. 
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4000  Revenue  from  Federal  Sources 

4100  Unrestricted  Grants-in-Aid  Received  Directly   from    the  Federal   Government.    Revenues 

received  directly  from  the  federal  government  as  grants  which  can  be  used  for  any  legal  pur- 
pose desired  without  restriction. 

4200  Unrestricted  Grantsin-Aid  Received  from   the  Federal  Government    Through   the  State. 

Revenues  received  from  the  federal  government  through  the  state  as  grants  which  can  be 
used  for  any  legal  purpose  desired  without  restriction. 

4300  Restricted  Grants-in-Aid  Received  Directly  from  the  Federal  Government.  Revenues  received 

directly  from  the  federal  government  as  grants  which  must  be  used  for  a  categorical  or 
specific  purpose.  If  such  money  is  not  completely  used,  it  usually  is  returned  to  the  govern- 
mental unit. 

4500  Restricted   Grants-in-Aid  Received   From    the   Federal   Government    Through    the   State. 

Revenues  received  from  the  federal  government  through  the  state  as  grants  which  must  be 
used  for  a  categorical  or  specific  purpose. 

4800  Revenue  in  Lieu  of  Taxes.  Commitments  or  payments  made  out  of  general  revenues  by  the 

federal  government  unit  to  the  school  district  in  lieu  of  taxes  it  would  have  had  to  pay  had  its 
property  or  other  tax  base  been  subject  to  taxation  by  the  school  district  on  the  same  basis 
as  privately  owned  property  or  other  tax  base.  It  would  include  payment  made  for  privately 
owned  property  which  is  not  subject  to  taxation  on  the  same  basis  as  other  privately  owned 
property  due  to  action  by  the  federal  governmental  unit. 

4900  Revenue  for/on  Behalf  of  the  School  District.  Payments  made  by  the  federal  government  for 

the  benefit  of  the  school  district,  or  contributions  of  equipment  or  supplies.  Separate  ac- 
counts should  be  maintained  to  identify  the  specific  nature  of  the  revenue  item. 

5000  Other  Financing  Sources 

5100  Sale  of  Bonds.  Proceeds  from  the  sale  of  bonds  to  be  accounted  for  in  a  Capital  Projects 

Fund. 

5200  Sale  or  Compensation  for  Loss  of  Fixed  Assets.  Revenues  from  sale  of  school  property  or 

revenues  for  loss  of  school  property.  For  use  in  funds  other  than  Proprietary  Funds. 

5300  Transfers  from  Other  Funds.   Used  to  account  for  nonrecurring  equity  transfers  between 

funds  or  legal  authority  operating  transfers  to  another  fund. 
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VIII.     Expenditure  Chart  of  Accounts 

A.  Programs.  A  program  is  a  plan  of  activities  and  procedures  designed  to  accomplish  a  predetermined  objec- 
tive or  set  of  objectives.  The  program  diminsion  provides  school  districts  the  framework  to  classify  expen- 
ditures by  program  for  cost  determination  purposes. 

700  Regular  Education  Programs  — Elementary/Secondary 

110  Kindergarten 

1 20  Elementary 

130  Middle  School 

140  Junior  High  (grades  7-9) 

1 50  Secondary 

160  District-wide 

200  Special  Programs 

210  Mentally  Retarded 

21  1  Educable  Mentally  Retarded 

212  Trainable  Mentally  Retarded 

220  Physically  Handicapped 

221  Hard  of  Hearing 

222  Deaf 

223  Deaf  Blind 

224  Visually  Handicapped 

225  Speech  Impaired 

226  Crippled 

227  Other  Health  Impaired 
230  Emotionally  Disturbed 
240  Learning  Disabled 

250  Culturally  Deprived 

260  Bilingual 

270  Gifted  and  Talented 

280  Resource  Room 

300  Vocational  Programs 

310  Agriculture 

320  Distributive  Education 

330  Health  Occupations 

340  Home  Economics 

341  Occupational 

342  Consumer  and  Homemaking 
350  Industrial  Arts 

360  Business  and  Office  Practices 

370  Technical  Education 

380  Trades  and  Industrial  Occupations 
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400  Other  Instructional  Programs 

410  School  Sponsored  Extracurricular  Activities 

420  School  Sponsored  Athletics 

430  Summer  School 

440  Adult  Basic  Education 

500  Non-Public  School  Programs 

600  Adult/Continuing  Education  Programs 

500  Community  Services  Program 

810  Community  Recreation 

820  Civic  Services 

830  Public  Library  Services 

840  Custody  and  Child  Care  Services 

850  Welfare  Activities 

900  Enterprise  Programs 

91  0  Food  Services 

000  Undistributed  Expenditures 
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B.  Function.  The  function  dimension  describes  the  action  or  purpose  for  which  a  person  or  thing  is  used  or  ex- 
ists. The  functions  of  a  school  district  are  classified  into  five  broad  areas:  Instruction,  Supporting  Services, 
Operation  of  Non-Educational  Services,  Facilities  Acquisition  and  Construction  Services,  and  Other  Uses  of 
Spendable  Resources.  Functions  and  subfunctions  consist  of  activities  which  have  somewhat  the  same 
general  operational  objectives. 


7000  Instruction 

1100  Subject  Matter     First  Group 

1110  Agriculture 

1140  Arts 

1  1  70  Business 

1210  Distributive  Education 

1  240  English  Language 

1  270  Foreign  Language 

1310  Health  Occupations 

1  340  Physical  Education 

1  370  Consumer's  Homemaking  Education 

1200  Subject  Matter  — Second  Group 

1410  Industrial  Arts 

1440  Mathematics 

1470  Music 

1510  Natural  Science 

1  540  Office  Occupations 

1570  Social  Sciences 

1610  Public  Service 

1  640  Vocational  Trades 

1  670  General  Elementary  Education 

1300  Subject  Matter-Third  Group 

1710  Occupational  Home  Economics 

1  740  Military  Science 

1770  Athletics 

1810  Co-Curricular  Activities 

1  840  Driver  Education 

2000  Supporting  Services 

2  700  Support  Services  — Students 

2110  Attendance  and  Social  Work  Services 

2111  Supervision  of  Attendance  and  Social  Work  Service 

2112  Attendance  Services 

2113  Social  Work  Services 

2114  Student  Accounting  Services 
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2120  Guidance  Services 

2121  Supervision  of  Guidance  Services 

2122  Counseling  Services 

2123  Testing  Services 

2124  Information  Services 

2125  Record  Maintenance  Services 

2126  Placement  Services 
2130  Health  Services 

2131  Supervision  of  Health  Services 

2132  Medical  Services 

2133  Dental  Services 

2134  Nursing  Services 
2140  Psychological  Services 

2141  Supervision  of  Psychological  Services 

2142  Psychological  Testing  Services 

2143  Psychological  Counseling  Services 

2144  Psychotherapy  Services 

2150  Speech  Pathology  and  Audiology  Services 

2151  Supervision  of  Speech  Pathology  and  Audiology  Services 

2152  Speech  Pathology  Services 

2153  Audiology  Services 

2200  Support  Services  — Instructional  Staff 

2210  Improvement  of  Instruction  Services 

221  1  Supervision  of  Improvement  of  Instruction  Services 

2212  Instruction  of  Curriculum  Development  Services 

2213  Instructional  Staff  Training  Services 
2220  Educational  Media  Services 

2221  Supervision  of  Educational  Media  Services 

2222  Audiovisual  Services 

2223  Educational  Television  Services 

2224  Computer-Assisted  Instruction  Services 
2230  School  Library  Services 

2J00  Support  Services  — General  Administration 

2310  Board  of  Trustees  Services 

231  1  Supervision  Services 

2312  Board  Clerk  Services 

2313  Legal  Services 

2314  Election  Services 
231  5  Audit  Services 

2316  Staff  Relations  Services 

2317  Negotiations  Services 
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2320  Executive  Administration  Services 

2321  Office  of  the  Superintendent  Services 

2322  Community  Relations  Services 

2323  State  and  Federal  Relations  Services 
2330  Special  Area  Administration  Services 

2400  Support  Services  — School  Administration 

2410  Office  of  the  Principal  Services 

2500  Support  Services  — Business 

251  0  Fiscal  Services 

251  1  Supervision  of  Fiscal  Services 

2512  Budgeting  Services 

2513  Receiving  and  Disbursing  Funds  Services 

2514  Payroll  Services 

2515  Financial  Accounting  Services 

2516  Internal  Auditing  Services 

2517  Property  Accounting  Services 
2519  Other  Fiscal  Services 

2520  Purchasing  Services 

2  530  Warehousing  and  Distributing  Services 

2540  Printing,  Publishing,  and  Duplicating  Services 

2500  Operation  and  Maintenance  of  Plant  Services 

2610  Supervision  of  Operation  and  Maintenance  of  Plant  Services 

2620  Operation  of  Buildings  Services 

2630  Care  and  Upkeep  of  Grounds  Services 

2640  Care  and  Upkeep  of  Equipment  Services 

2650  Vehicle  Operation  &  Maintenance  Services  (Other  Than  Student  Transportation  Vehicles) 

2660  Security  Services 

2700  Student  Transportation  Services 

2710  Supervision  of  Student  Transportation  Services 

2720  Vehicle  Operation  Service 

2730  Monitoring  Services 

2740  Vehicle  Servicing  and  Maintenance  Services 

2800  Support  Services  — Central 

2810  Planning,  Research,  Development,  and  Educational  Services 

2820  Information  Services 

2830  Staff  Services 

2831  Supervision  of  Staff  Services 

2832  Recruitment  and  Placement  Services 

2833  Staff  Record  Keeping  Services 

2834  In-service  Training  Services  (for  Non-Instructional  Staff) 

2835  Health  Services 
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2840  Data  Processing  Services 

2841  Supervision  of  Data  Processing  Services 

2842  Systems  Analysis  Services 

2843  Programming  Services 

2844  Operations  Services 

3000  Operation  of  Non-Educational  Services 

3/00  Food  Services 

3200  Other  Enterprise  Services 

JJOO  Community  Services 

4000  Facilities  Acquisition  and  Construction  Services 

4100  Site  Acquisition  Services 

4200  Site  Improvement  Services 

4300  Architecture  and  Engineering  Services 

4400  Educational  Specifications  Development  Services 

4500  Building  Acquisition  and  Construction  Services 

4500  Building  Improvements  Services 

5000  Debt  Service 

5700  G.O.  Bonds 

5200  Capital  Leases 

5300  Registered  Warrant  Interest 

6000  Other  Financing  Uses 

5700  Operating  Fund  Transfers 
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C.  Objects.  This  dimension  is  used  to  describe  the  service  or  commodity  obtained  as  a  result  of  a  specific  ex- 
penditure. Several  major  object  categories  are  identified  in  this  manual.  These  broad  categories  are  further  sub- 
divided into  sub-objects  for  more  detail  about  service  or  commodity  acquired. 

100  Personal  Services  — Salaries 

1  70  Regular  Salaries 

111  Official/Administrative 

112  Professional  —  Educational 

113  Professional  — Other 

114  Technical 

1 1  5  Office/Clerical 

116  Service  Work 

120  Temporary  Salaries 

121  Official/Administrative 

122  Professional  —  Educational 
1  23  Professional  -  Other 

124  Technical 

125  Office/Clerical 
1  26  Service  Work 

730  Overtime  Salaries 

131  Official/Administrative 

1  32  Professional  —  Educational 

133  Professional-Other 

1 34  Technical 

135  Office/Clerical 
1  36  Service  Work 

740  Sabbatical  Leave 

141  Official/Administrative 

142  Professional  — Educational 

143  Professional  — Other 

144  Technical 

145  Office/Clerical 
1  46  Service  Work 

750  Stipends 

151  Official/Administrative 

152  Professional  — Educational 

153  Professional  — Other 

1 54  Technical 

155  Office/Clerical 
1  56  Service  Work 

160  Sick  Leave 

7  70  Vacation  Leave 
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200  Personal  Services  — Employee  Benefits 

210  Social  Security 

220  Teachers'  Retirement 

230  PERS 

240  Unemployment  Compensation 

250  Workers'  Compensation 

250  Health  Insurance 

270  Life  and  Disability  Insurance 

300  Purchased  Professional  and  Technical  Services 

310  Official/Administrative  Services 

320  Professional  — Educational  Services 

330  Other  Professional  Services 

340  Technical  Services 

350  Contract  Payments  — Technical  Services 

400  Purchased  Property  Services 

470  Energy  Utility  Services 

411  Gas 

412  Electricity 

420  Other  Utility  Services 

421  Water/Sewer 

430  Cleaning  Services 

431  Disposal  Services 

432  Snow  Plowing  Services 

433  Custodial  Services 

440  Repair  and  Maintenance  Services 

450  Rentals 

451  Rental  of  Land  and  Buildings 

452  Rental  of  Equipment  and  Vehicles 
450  Construction  Services 

500  Other  Purchased  Services 

5/0  Student  Transportation  Services 

51  1  Student  Transportation  Services  from  Another  SD  Within  the  State 

51  2  Student  Transportation  Services  from  Another  SD  Outside  the  State 

51  3  Student  Transportation  Services  from  Private  Bus  Contractors 

514  Student  Transportation  Services  from  Individuals 

520  Insurance,  Other  Than  Employee  Benefits 

530  Communications 

531  Telephone 

532  Postage 
540  Advertising 

550  Printing,  Binding  and  Duplication 
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560  Tuition 

561  Tuition  to  Other  School  Districts  Within  the  State 

562  Tuition  to  Other  School  Districts  Outside  the  State 

563  Tuition  to  Private  Schools 
570  Food  Services 

550  Travel 

581  Travel  In-District 

582  Travel  Out-of-District 
600  Supplies  and  Materials 

670  Supplies 

620  Energy  Supplies 

621  Bottled  Gas 

622  Oil 

623  Coal 

624  Gasoline 
630  Food 

640  Books 

650  Periodicals 

660  Minor  Equipment  — New 

670  Minor  Equipment  — Replacement 

700  Property 

770  Land  and  Improvements 

720  Buildings 

730  Equipment  — New 

731  Machinery 

732  Vehicles 

733  Furniture  and  Fixtures 

734  Other  Equipment 

740  Equipment  — Replacement 

741  Machinery 

742  Vehicles 

743  Furniture  and  Fixtures 

744  Other  Equipment 

750  Depreciation  (Proprietary  Fund  Only) 

800  Other  Objects 

6/0  Dues  and  Fees 

620  Judgments 

830  Special  Assessments 

640  Principal 

650  Interest 

660  Agent  Fees 

900  Other  Uses  of  Funds 

9/0  Fund  Transfers 
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D.  Operational  Unit.  The  operational  unit  has  several  common  usages  for  school  districts:  (1)  to  identify  at- 
tendance centers,  (2)  as  a  budgetary  unit  designator,  and  (3)  as  a  means  of  segregating  costs  by  building  struc- 
ture. 

This  code  is  designed  to  be  used  primarily  at  the  discretion  of  the  individual  school  district.  Some  districts  may 
desire  to  account  for  costs  by  physical  structure  (building).  An  example  of  this  is  shown  below. 

01  Central  Administration  Building 

1  1  Anderson  Elementary 

1  2  Ryan  Elementary 

1  3  Bryant  Elementary 

1  4  Central  Elementary 

1  5  Hawthorne  Elementary 

1  6  Jefferson  Elementary 

21  Washington  Junior  High 

22  Lincoln  Junior  High 

31  Central  High  School 

32  East  High  School 
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E.  Project/Reporting.  The  project  reporting  code  permits  a  school  district  to  accumulate  expenditures  to  meet 
a  variety  of  specialized  reporting  requirements.  It  is  envisioned  as  a  three  digit  code,  where  the  first  two  digits 
designate  a  specific  funding  source,  authority  or  expenditure  purpose  and  the  third  digit  would  designate  a 
specific  project  or  fiscal  year.  For  example,  the  first  two  digits  could  be  used  as  follows: 

01  -ECIA  Chapter  I     Compensatory  (Part  A) 

02  ECIA  Chapter  I  -  Compensatory  (Part  B) 

The  third  digit  is  then  designated  to  correspond  to  the  fiscal  period. 

0  -  1980 

1  -  1981 

2  -  1982 

The  use  of  this  project/reporting  code  is  optional  and  can  be  configured  in  any  manner  to  meet  individual  users 
needs. 


Villi  1 


IX.     Descriptions  of  Expenditure  Chart  of  Accounts 

A.  Program.  A  program  is  a  plan  of  activities  and  procedures  designed  to  accomplish  a  predeternined  objec- 
tive or  set  of  objectives.  Eight  broad  program  areas  are  identified  in  this  manual:  regular  education,  special 
education,  other  instructional,  non-public  school,  adult/continuing  education,  community  services,  enterprises 
and  undistributed  expenditures.  In  this  system,  the  Function  dimension  is  used  to  gather  instruciional  program 
information.  In  this  process,  only  direct  instructional  costs  are  classified  to  the  instruction  function:  those  sup- 
port costs  which  could  be  considered  direct  costs  to  an  instructional  program  are  classified  to  a  support  func- 
tion. For  example,  special  education  transportation  costs  are  classified  to  the  supporting  services  function, 
transportation,  even  though  they  should  be  charged  directly  to  the  special  education  procram.  The  Program 
dimension  allows  all  direct  program  costs,  instructional  and  supporting,  to  be  charged  directly  to  the  benefiting 
program. 

Further,  the  Program  dimension  enhances  the  utility  of  the  distribution  of  support  services  to  programs. 

Code  Descriptor 

/OO  Regular  Education  Programs.  Activities  designed  to  provide  grades  K- 1  2  students  with  learning 

experiences  to  prepare  students  for  activities  as  citizens,  family  members,  and  non-vocational 
workers  as  contrasted  with  programs  designed  to  improve  or  overcome  physical,  mental,  social 
and/or  emotional  handicaps. 

200  Special  Programs.  Activities  designed  primarily  to  deal  with  pupils  having  special  needs.  The 

Special  Education  Programs  include  pre-primary,  elementary,  and  secondary  services  for  the 
gifted  and  talented,  mentally  retarded,  physically  handicapped,  emotionally  disturbed,  cultural- 
ly different,  learning  disabled,  bilingual  students,  and  special  programs  for  other  types  of 
students. 

210  Mentally  Retarded.  Activities  designed  for  students  identified  as  being  mentally  impaired  ac- 
cording to  the  degree  of  impairment.  Children  in  this  category  are  classified  educationally  as 
educable  mentally  retarded  and  trainable  mentally  retarded. 

211  Educable  Mentally  Retarded.  Activities  designed  for  those  students  who  because  of  impaired 
intellectual  development  are  incapable  of  being  educated  profitably  and  efficiently  through  the 
regular  education  program. 

212  Trainable  Mentally  Handicapped.  Activities  designed  for  those  students  who  because  of  im- 
paired intellectual  development  are  incapable  of  being  educated  profitably  and  efficiently 
through  the  regular  education  program  or  the  special  education  program  for  educable  mentally 
retarded. 

220  Physically  Handicapped.  Activities  for  students  identified  as  having  one  or  more  physical  handi- 
cap; e.g.,  blindness,  deafness,  speech  impairment,  and  lameness. 

221  Hard  of  Hearing.  Activities  for  those  students  who  because  of  impaired  physical  development 
cannot  understand  the  spoken  word  or  develop  a  language  thus  causing  extreme  deprivation  in 
learning  and  communication. 

222  Deaf.  Activities  for  those  students  who  because  of  impaired  physical  development  are  totally 
unable  to  hear. 

223  Deaf-Blind.  Activities  for  those  students  who  because  of  impaired  physical  development  are 
totally  unable  to  hear  and  are  without  the  power  of  sight  and  as  such  they  cannot  develop  their 
educational  potential  without  specialized  services. 

224  Visually  Handicapped.  Activities  for  those  students  who  because  of  impaired  physical  develop- 
ment are  without  the  power  of  sight  or  who  have  impaired  vision  and  as  such  they  cannot 
develop  their  educational  potential  without  specialized  services. 

22  5  Speech  Impaired.  Activities  for  those  students  who  because  of  impaired  physical  development 

have  difficulty  in  oral  communications  and  whose  speech  deviates  or  differs  from  average  or 
normal  speech  to  the  extent  that  it  hinders  adequate  communication  and  requires  specialized 
services. 
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226  Crippled.  Activities  for  those  students  who  because  of  impaired  physical  development  and/or 
deformities,  diseases,  and  injuries  of  the  bones,  joints  and  muscles  are  prevented  from  educa- 
tional development. 

227  Other  Health  Impaired.  Activities  for  those  students  who  exhibit  a  physical  or  health  impair- 
ment, either  temporary  or  permanent,  which  interferes  with  their  regular  educational  program. 

230  Emotionally  Disturbed.  Activities  for  those  students  who  exhibit  an  emotional  handicap  of  such 

a  nature  and  severity  as  to  require  specialized  services. 

240  Learning  Disabled.  Activities  for  those  students  identified  as  having  deficiencies  in  one  or  more 

aspects  of  the  cognitive  process  and  as  being  underachievers  in  relation  to  the  general  level  of 
their  overall  abilities. 

250  Culturally  Deprived.  Activities  for  those  students  whose  background  is  so  different  from  that  of 

most  students  that  they  need  additional  opportunities  beyond  those  provided  in  the  regular 
educational  program. 

260  Bilingual.  Activities  for  those  students  from  homes  where  the  English  language  is  not  the 

primary  language  spoken. 

270  Gifted  and  Talented.   Activities  designed  for  students  identified  as  being  mentally  gifted  or 

talented. 

280  Resource  Room.  Facility  for  supplying  equipment  for  the  use  of  any  of  the  special  programs. 

JOO  Vocational  Programs.  Activities  that  provide  students  with  the  opportunity  to  develop  the 

knowledge,  skills  and  attitudes  needed  for  employment  in  an  occupational  area. 

310  Agriculture.  Activities  that  enable  students  to  acquire  the  background,  knowledge,  and  skills 

necessary  to  enter  a  wide  range  of  agriculturally  related  occupations. 

320  Distributive  Education.  Activities  that  prepare  students  to  perform  activities  that  direct  the  flow 

of  goods  and  services,  including  their  appropriate  utilization,  from  the  producer  to  the  con- 
sumer. 

330  Health  Occupations.  Activities  that  provide  students  with  the  knowledge,  skills  and  under- 

standing required  by  occupations  that  support  the  health  professions. 

340  Home  Economics.  Activities  that  enable  students  to  acquire  knowledge  and  develop  under- 
standing attitudes,  and  skills  relevant  to  personal,  home,  and  family  life,  and  to  home 
economics  occupations. 

341  Occupational.  Activities  that  prepare  students  with  knowledge,  understanding  and  skills 
necessary  to  enter  home  economics  occupations. 

342  Consumer  and  Homemaking.  Activities  that  prepare  students  to  acquire  knowledge  and 
develop  understanding,  attitudes  and  skills  relevant  to  personal,  home  and  family  life. 

350  Industrial  Arts.  Activities  that  develop  a  student's  understanding  about  all  aspects  of  industry 

and  technology.  These  include  experimenting,  designing,  constructing,  and  evaluating;  using 
tools,  machines,  materials;  and  using  processes  which  may  help  individuals  make  informed  and 
meaningful  occupational  choices,  or  may  prepare  them  to  enter  advanced  trade  and  industrial 
or  technical  education  programs. 

360  Office  Occupations.  Activities  that  prepare,  upgrade,  or  retrain  students  for  selected  office  oc- 

cupations. 

370  Technical  Education.  Activities  that  prepare  students  for  job  opportunities  in  a  specialized  field 

of  technology. 

IX-2 


Descriptions  of  Expenditure  Chart  of  Accounts  — cont. 


380  Trades  and  Industrial.  Activities  that  prepare  students  for  initial  employment  in  a  wide  range  of 

trade  and  industrial  occupations. 

400  Other  Instructional  Programs.  Activities  that  provide  grades  K-1  2  students  with  learning  ex- 

periences not  includes  in  the  Program  codes  100,  200,  300,  500  and  600. 

410  School  Sponsored  Extracurricular  Activities.  School  sponsored  activities,  under  the  guidance 

and  supervision  of  school  district  staff,  designed  to  provide  students  such  experiences  as 
motivation,  enjoyment,  and  improvement  of  skills.  Extracurricular  activities  normally  supple- 
ment the  regular  instructional  program  and  include  such  activities  as  band,  chorus,  choir, 
speech  and  debate.  Also  included  are  student  financed  and  managed  activities,  such  as:  Class 
of  19XX,  Chess  Club,  Senior  Prom,  and  Future  Farmers  of  America.  Athletics  are  coded  into 
Program  420. 

420  School  Sponsored  Athletics.  School  sponsored  activities  under  the  guidance  and  supervision  of 

school  district  staff,  designed  to  provide  opportunities  to  pupils  to  pursue  various  aspects  of 
physical  education. 

430  Summer  School.  Instructional  activities  for  students  operated  during  the  summer  outside  the 

regular  school  term. 

440  Adult  Basic  Education.  Activities  directed  at  helping  adults  achieve  a  high  school  education. 

500  Non-Public  School  Programs.  Activities  for  students  attending  a  school  established  by  an  agen- 

cy other  than  the  state,  a  subdivision  of  the  state,  or  the  federal  government,  which  usually  is 
supported  primarily  by  other  than  public  funds.  The  services  consist  of  such  activities  as  those 
involved  in  providing  instructional  services,  attendance  and  social  work  services,  health  ser- 
vices, and  transportation  services  for  non-public  school  students. 

500  Adult/Continuing  Education  Programs.  Activities  designed  to  deveUnj  knowledge  and  skills  to 

meet  immediate  and  long-range  educational  objectives  of  adults  who,  having  completed  or  in- 
terrupted formal  schooling,  have  accepted  adult  roles  and  responsibilities.  Programs  include  ac- 
tivities to  foster  the  development  of  fundamental  tools  of  learning;  prepare  students  for  a 
postsecondary  career;  prepare  students  for  postsecondary  education  programs;  upgrade  oc- 
cupational competence,  prepare  students  for  a  new  or  different  career;  develop  skills  and  ap- 
preciations for  special  interests;  or  to  enrich  the  aesthetic  qualities  of  life.  Adult  basic  educa- 
tion programs  are  not  included  in  this  category. 

500  Community  Services  Programs.  Activities  which  are  not  directly  related  to  the  provision  of 

education  services  in  a  school  district.  These  include  services  such  as  community  recreation 
programs,  civic  activities,  public  libraries,  programs  of  custody  and  care  of  children,  and  com- 
munity welfare  activities  provided  by  the  school  district  for  the  community  as  a  whole  or  some 
segment  of  the  community. 

810  Community  Recreation.  Activities  concerned  with  providing  recreation  for  the  community  as  a 

whole,  or  for  some  segment  of  the  community.  Included  are  such  staff  activities  as  organizing 
and  supervising  playgrounds,  swimming  pools,  and  other  recreation  programs  for  the  com- 
munity. 

820  Civic  Services.  Activities  concerned  with  providing  services  to  civic  affairs  or  organizations. 

This  program  area  includes  services  to  parent-teacher  association  meetings,  public  forums,  lec- 
tures, and  civil  defense  planning. 

830  Public  Library  Services.  Activities  pertaining  to  the  operation  of  public  libraries  by  a  school 

district,  or  the  provision  of  library  services  to  the  general  public  through  the  school  library.  In- 
cluded are  such  activities  as  budgeting,  planning  and  augmenting  the  library's  collection  in  rela- 
tion to  the  community,  and  informing  the  community  of  public  library  resources  and  services. 
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840  Custody  and  Child  Care  Services.  Activities  pertaining  to  the  provision  of  programs  for  the 

custodial  care  of  children  in  residential  day  schools,  or  child-care  centers  which  are  not  part  of, 
or  directly  related  to  the  instructional  program,  and  where  the  attendance  of  the  children  is  not 
included  in  the  attendance  figures  for  the  school  district. 

850  Welfare  Activities.  Activities  pertaining  to  the  provision  of  personal  needs  of  individuals  who 

have  been  designated  as  needy  by  an  appropriate  governmental  entity.  These  needs  include 
stipends  for  school  attendance,  salaries  paid  to  students  for  work  performed  whether  for  the 
school  district  or  for  an  outside  concern,  and  for  clothing,  food,  or  other  personal  needs. 

890  Other  Community  Services.  Activities  provided  the  community  which  cannot  be  classified 

under  any  of  the  other  Program  800  codes. 

900  Enterprise  Programs.  Programs  which  are  intended  to  be  self-supporting.  The  activity  for  this 

program  category  would  normally  be  used  exclusively  with  the  Proprietary  Funds. 

910  Food  Services.  Activities  concerned  with  providing  food  service  to  students  and  staff.  Most  of 

the  direct  costs  of  this  program  will  be  coded  to  function  3100,  Food  Services. 

000  Undistributed  Charges.  All  charges  that  cannot  be  assigned  directly  to  another  program  are 

classified  here.  This  program  is  normally  used  for  district  wide  costs  not  allocable  to  other  pro- 
grams. 
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B.     Function/Subfunction/Activity  Descriptions 


Code 

1000 


Function/Subfunction/Activity  Descriptions 

Instruction.  Instruction  includes  the  activities  dealing  directly  with  the  interac*  on  between 
teachers  and  students.  Teaching  may  be  provided  for  students  in  a  school  'lassroom,  in 
another  location  such  as  a  home  or  hospital,  and  in  other  learning  situations  such  as  those  in- 
volving curricular  activities.  It  may  also  be  provided  through  some  other  approved  medium  such 
as  television,  radio,  telephone,  and  correspondence.  Included  here  are  the  activities  of  aides  or 
assistants  of  any  type  (clerks,  graders,  teaching  machines,  etc.)  which  assist  in  the  instruc- 
tional process. 


Used  only  with  Programs  100-700. 

2000  Supporting  Services.   Supporting  services  are  those  services  which  provide  administrative, 

technical  (such  as  guidance  and  health),  and  logistical  support  to  facilitate  and  enhance  instruc- 
tion. Supporting  Services  exist  as  adjuncts  for  the  fulfillment  of  the  objectives  of  instruction, 
community  services  and  enterprise  programs,  rather  than  as  entities  within  themselves. 

2  700  Support  Services  —  Students.  Activities  designed  to  assess  and  improve  the  well-being  of 

students  and  to  supplement  the  teaching  process. 

2110  Attendance  and  Social  Work  Services.  Activities  which  have  as  their  purpose  the  im- 

provement of  the  attendance  of  students  at  school  and  which  attempt  to  prevent  or  solve 
the  problems  of  students  which  involve  the  home,  the  school,  and  the  community.  Ac- 
tivities of  the  registration  function  for  adult  education  programs  are  included  heie. 

2111  Supervision  of  Attendance  and  Social  Work  Services.  The  activities  associated  with 
directing,  managing  and  supervising  attendance  and  social  work. 

2112  Attendance  Services.  Activities  such  as  prompt  identification  of  patterns  of  non- 
attendance,  promotion  of  improved  attitudes  toward  attendance,  analysis  of  causes  of 
non-attendance,  early  action  on  problems  of  non-attendance,  and  enforcement  of  com- 
pulsory attendance  laws. 

2113  Social  Work  Services.  Activities  such  as  investigating  and  diagnosing  student  problems 
arising  out  of  the  home,  school,  or  community;  casework  and  group  work  services  for 
the  child,  parent,  or  both;  interpreting  the  problems  of  students  for  other  staff 
members;  and  promoting  modification  of  the  circumstances  surrounding  the  individual 
student  which  are  related  to  his/her  problem  insofar  as  the  resources  of  the  family, 
school,  and  community  can  be  brought  to  bear  effectively  upon  the  problem. 

2114  Student  Accounting  Services.  Activities  of  acquiring  and  maintaining  records  of  school 
attendance,  location  of  home,  family  characteristics,  and  census  data.  Portions  of 
these  records  become  a  part  of  the  cumulative  record  which  is  sorted  and  stored  for 
teacher  and  guidance  information.  Pertinent  statistical  reports  are  prepared  under  this 
function  as  well. 

2120  Guidance  Services.  Activities  involving  counseling  with  students  and  parents,  providing 

consultation  with  other  staff  members  on  learning  problems,  evaluating  the  abilities  of 
students,  assisting  students  as  they  make  their  own  educational  and  career  plans  and 
choices,  assisting  students  in  personal  and  social  development,  providing  referral 
assistance,  and  working  with  other  staff  members  in  planning  and  conducting  guidance 
programs  for  students. 

2121  Supervision  of  Guidance  Services.  Activities  associated  with  directing,  managing  and 

supervising  guidance  services. 
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2122  Counseling  Services.  Activities  concerned  with  the  relationship  between  one  oi  .ore 
counselor(s)  and  one  or  more  student(s)  as  counselee(s),  students  and  student  ,  , 
counselors  and  other  staff  members,  all  for  the  purpose  of  assisting  the  student  lo 
understand  his/her  educational,  personal,  and  occupational  strengths  and  limitatir^ns; 
relate  his/her  abilities,  emotions  and  aptitudes  to  educational  and  career  opportunities; 
utilize  his/her  abilities  in  formulating  realistic  plans;  and  achieve  satisfying  personal  and 
social  development. 

2123  Testing  Services.  Activities  having  as  their  purpose  an  assessment  of  student 
characteristics,  which  are  used  in  administration,  instruction,  and  guidance,  and  which 
assist  the  student  in  assessing  his/her  purposes  and  progress  in  career  development 
and  personality  development.  Test  records  and  materials  used  for  student  appraisal  are 
usually  included  in  each  student's  cumulative  record. 

2124  Information  Services.  Activities  organized  for  the  dissemination  of  educationa'  oc- 
cupational, and  personal  social  information  to  help  acquaint  students  with  thi  cur- 
riculum and  with  educational  and  vocational  opportunities  and  requirements.  Sich  in- 
formation might  be  provided  directly  to  students  through  activities  such  as  group  or  in- 
dividual guidance,  or  it  might  be  provided  indirectly  to  students,  through  staff  mrmbers 
or  parents. 

2125  Record  Maintenance  Services.  Activities  organized  for  the  compilation,  maintenance, 
and  interpretation  of  cumulative  records  of  individual  students,  including  systematic 
consideration  of  factors  such  as  the  following: 

Home  and  family  background 
Physical  and  medical  status 
Standardized  test  results 
Personal  and  social  development 
School  performance 

2126  Placement  Services.  Activities  organized  to  help  place  students  in  appropriate  educa- 
tional situations  while  they  are  in  school,  in  appropriate  part-time  employment  while 
they  are  in  school,  and  in  appropriate  educational  and  occupational  situations  after  they 
leave  school.  These  activities  also  help  facilitate  the  student's  transition  from  one 
educational  experience  to  another.  This  may  include,  for  example,  admissions  counsel- 
ing, referral  services,  assistance  with  records,  and  follow-up  communications  with 
employers. 

21  30  Health  Services.  Physical  and  mental  health  services  which  are  not  direct  instruction    in- 

cluded are  activities  that  provide  students  with  appropriate  medical,  dental,  and  nurse  ser- 
vices. 

2131  Medical  Services.  Activities  concerned  with  the  physical  and  mental  health  of 
students,  such  as  health  appraisal,  including  screening  for  vision,  communicable 
diseases,  and  hearing  deficiencies;  screening  for  psychiatric  services;  per'odic  health 
examinations;  emergency  injury  and  illness  care;  and  communications  with  parents  and 
medical  officials. 

2132  Dental  Services.  Activities  associated  with  dental  screening,  dental  care,  and  or- 
thodontic activities. 

2134  Nursing  Services.  Activities  associated  with  nursing  such  as  health  inspection,  treat- 

ment of  minor  injuries,  and  referrals  for  other  health  services. 

2140  Psychological  Services.  Activities  concerned  with  administering  psychological  tests  and 

interpreting  the  results,  gathering  and  interpreting  information  about  student  behavior, 
working  with  other  staff  members  in  planning  school  programs  to  meet  the  special  needs 
of  students  as  indicated  by  psychological  tests,  and  behavioral  evaluation  and  planning 
and  managing  a  program  of  psychological  services,  including  psychological  counseling  for 
students,  staff,  and  parents. 
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2141  Supervision  of  Psychological  Services.  Directing,  managing  and  supervising  the  ac- 

tivities associated  with  (isychological  services. 

21  42  Psychological  Testing  Services.  Activities  concerned  with  administering  psychological 

tests,  standardized  tests,  und  inventory  assessments  of  ability,  aptitude,  achievement, 
interests  and  personality  and  their  interpretation  for  students,  school  personnel,  and 
parents. 

2143  Psychological  Counseling  Services.  Activities  that  take  place  between  a  school 
psychologist  or  other  qualified  person  as  counselor  and  one  or  more  students  as 
counselees  in  which  the  students  are  helped  to  perceive,  clarify,  solve,  and  resolve 
problems  of  adjustment  and  interpersonal  relationships. 

2144  Psychotherapy  Services.  Activities  that  provide  a  therapeutic  relationship  between  a 
qualified  mental  health  professional  and  one  or  more  students,  in  which  the  students 
are  helped  to  perceive,  clarify,  solve  and  resolve  emotional  problems  or  disorders. 

2150  Speech  Pathology  and  Audiology  Services.  Activities  which  have  as  their  purpose  the 

identification,  assessment,  and  treatment  of  children  with  impairments  in  speech,  hear- 
ing, and  language. 

2151  Supervision  of  Speech  Pathology  and  Audiology  Services.  Activities  associated  with 
directing,  managing  and  supervising  speech  pathology  and  audiology  services. 

2152  Speech  Pathology  Services.  Activities  organized  for  the  identification  of  children  with 
speech  and  language  disorders;  diagnosis  and  appraisal  of  specific  speech  and 
language  disorders;  referral  for  medical  or  other  professional  attention  necessary  to  the 
habilitation  of  speech  and  language  disorders;  provision  of  required  speech  habilitation 
services;  and  counseling  and  guidance  of  children,  parents,  and  teachers,  as  ap- 
propriate. 

21  53  Audiology  Services.  Activities  organized  for  the  identification  of  children  with  hearing 

loss;  determination  of  the  range,  nature,  and  degree  of  hearing  function;  referral  for 
medical  oi  other  professional  attention  as  appropriate  to  the  habilitation  of  hearing; 
language  habilitation;  auditory  training,  speech  reading  (lip-reading),  and  speech  con- 
versation as  necessary;  creation  and  administration  of  programs  or  hearing  conserva- 
tion; and  counseling  and  guidance  of  children,  parents,  and  teachers  as  appropriate. 

2200  Support  Services  -Instructional  Staff.  Activities  associated  with  assisting  the  instructional 

staff  With  the  content  and  process  of  providing  learning  experiences  for  students. 

2210  Improvement  of  Instruction  Services.  Activities  which  are  designed  primarily  for  assisting 

instructional  staff  in  planning,  developing,  and  evaluating  the  process  of  providing 
challenging  learning  experiences  for  students.  These  activities  include  curriculum 
development,  techniques  of  instruction,  child  development  and  understanding,  staff  train- 
ing, etc. 

221  1  Supervision  of  Improvement  of  Instruction  Services.  Activities  associated  with  direct- 

ing, managing  and  supervising  the  improvement  of  instruction  services. 

Used  with  Programs  100,  200,  300  and  600. 

2212  Instruction  and  Curriculum  Development  Services.  Activities  designed  to  aid  teachers 

in  developing  the  curriculum,  preparing  and  utilizing  special  curriculum  materials,  and 
understanding  and  appreciating  the  various  techniques  which  stimulate  and  motivate 
students. 

Used  with  Programs  100,  200,  300  and  600. 
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22 1  3  Instructional  Staff  Development  Services.  Activities  designed  to  contribute  to  the  pro- 

fessional or  occupational  growth  and  competence  of  members  of  the  instructional  staff 
during  the  time  of  their  service  to  the  school  system  or  school.  Among  these  activities 
are  workshops,  demonstrations,  school  visits,  courses  for  college  credit,  sabbatical 
leaves,  and  travel  leaves. 


Used  only  with  Programs  100,  200,  300  and  600. 


2220  Educational  Media  Services.  Activities  concerned  with  the  use  of  all  teaching  and  learning 

resources,  including  hardware,  and  content  materials  excluding  Library  Services.  For 
Library  Services,  use  Function  2230.  Educational  media  are  defined  as  any  devices,  con- 
tent materials,  methods,  or  experiences  used  for  teaching  and  learning  purposes.  These 
include  printed  and  nonprinted  sensory  materials. 

2221  Supervision  of  Educational  Media  Services.  Activities  concerned  with  directing, 
managing  and  supervising  educational  media  services 

2222  Audiovisual  Services.  Activities  such  as  selecting,  preparing,  caring  for,  and  making 
available  to  members  of  the  instructional  staff  the  equipment,  films,  filmstrips, 
transparencies,  tapes,  TV  programs,  and  other  similar  materials,  whether  maintained 
separately  or  as  part  of  an  instructional  materials  center.  Included  are  activities  in  the 
audiovisual  center,  TV  studio,  and  related  work-study  areas,  and  the  services  provided 
by  audiovisual  personnel. 

Usually  used  with  Programs  100-600. 

2223  Educational  Television  Services.   Activities  concerned  with  planning,   programminr 
writing,  and  presenting  educational  programs  or  segments  of  programs  by  way    jf 
closed  circuit  or  broadcast  television. 

Usually  used  with  Programs  100  600. 

2224  Computer-Assisted  Instruction  Services.  Activities  concerned  with  planning,  program- 
ming, writing,  and  presenting  educational  projects  which  have  been  especi  illy  pro- 
grammed for  a  computer  to  be  used  as  the  principal  medium  of  instruction. 

Usually  used  with  Programs  100-600. 

2230  School  Library  Services.  Activities  such  as  selecting,  acquiring,  preparing,  cataloging,  and 

circulating  books  and  other  printed  materials;  planning  the  use  of  the  library  by  students, 
teachers  and  other  members  of  the  instructional  staff;  and  guiding  individuals  in  their  use 
of  library  books  and  materials,  whether  maintained  separately  or  as  a  part  of  an  instruc- 
tional materials  center.  Included  here  are  the  activities  for  planning  the  use  of  the  library 
by  students  and  instructing  students  in  their  use  of  library  books  and  materials,  whether 
maintained  separately  or  as  a  part  of  an  instructional  materials  center  or  related  work- 
study  area.  Textbooks  generally  will  not  be  charged  to  this  function  but  rather  to  the  ap- 
plicable service  area  within  the  instruction  function. 

Used  only  with  Programs  100,  200,  300  and  600. 

2500  Support  Services  — General  Administration.  Activities  concerned  with  establishing  and  ad 

ministering  policy  in  connection  with  operating  the  school  district. 

231  0  Board  of  Trustees  Services.  The  activities  of  the  elected  body  which  has  been  created  ac- 

cording to  state  law  and  vested  with  responsibilities  for  educational  activities  in  a  given 
administrative  unit. 
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2311  Supervision  of  Board  of  Trustees  Services.  Those  activities  concerned  with  directing 
and  managing  the  general  operation  of  the  Board  of  Trustees.  This  includes  the  ac 
tivities  of  the  members  of  the  Board  of  Trustees,  but  does  not  include  any  special  ac- 
tivities defined  in  the  other  areas  of  responsibility  described  below.  It  also  includes  any 
activities  of  the  district  performed  in  support  of  the  school  district  meeting.  Legal  ac- 
tivities in  interpretation  of  the  laws  and  statutes  and  general  liability  situations  are 
charged  here,  as  are  the  activities  of  external  auditors. 

2312  Board  Clerk  Services.  Those  activities  required  to  perform  the  duties  of  the  Clerk  of  the 
Board  of  Trustees. 

2313  Lege/  Services.  Those  activities  required  to  perform  legal  services  for  the  E  oard  of 
Trustees. 

2314  Election  Services.  Services  rendered  in  connection  with  any  school  system  e  ection,  in- 
cluding elections  of  officers  and  bond  elections. 

2315  Audit  Services.  Services  rendered  in  connection  with  external  audit  of  school  financial 
records. 

2316  Staff  Relations  Services.  Those  activities  concerned  with  staff  relations  systemwide. 

231  7  Negotiations  Services.  Activities  concerned  with  contractual  negotiations  with  both  in- 

structional and  non-instructional  personnel. 

2320  Executive  Administration  Services.  Those  activities  associated  with  the  overall  general 

administration  of  or  executive  responsibility  for  the  entire  school  district. 

2321  Office  of  the  Superintendent  Services.  The  activities  performed  by  the  superintendent 
and  such  assistants  as  deputy,  associate,  and  assistant  superintendents  in  general 
direction  and  management  of  all  affairs  of  the  school  district.  This  includes  all  person- 
nel and  materials  in  the  office  of  the  chief  executive  officer.  Activities  of  the  offices  of 
the  deputy  superintendents  should  be  charged  here  unless  the  activities  can  be  placed 
properly  into  a  service  area.  In  this  case,  they  would  be  charged  to  service  are>i  direc- 
tion in  that  service  area. 

2322  Community  Relations  Services.  The  activities  and  programs  developed  and  rperated 
systemwide  for  betterment  of  school/community  relations. 

2323  State  and  Federal  Relations  Services.  Those  activities  associated  with  developing  and 
maintaining  good  relationships  with  state  and  federal  officials. 

2  330  Special  Area  Administration  Services.  Those  activities  concerned  with  area  supervisory 

responsibility.  This  function  could  include  the  activities  of  the  chief  business  official  and 
directors  of  district-wide  instructional  programs  that  have  administrative  responsibilities. 
It  also  would  include  general  administrative  activities.  When  two  or  more  service  areas  are 
directed  by  the  same  individual,  the  services  of  that  individual  may  be  charged  to  this 
function  or  prorated  between  the  service  areas  concerned. 

2400  Support    Service  -School  Administration.    Those    activities    concerned    with    overall    ad- 

ministrative responsibility  for  a  single  school  or  a  group  of  schools. 

2410  Office  of  the  Principal  Services.  Those  activities  concerned  with  directing  and  managing 

the  operation  of  a  particular  school.  It  includes  the  activities  performed  by  the  principal, 
assistant  principals,  and  other  assistants  in  general  supervision  of  all  operations  of  the 
school,  evaluation  of  the  staff  members  of  the  school,  assignment  of  duties  to  staff 
members,  supervision  and  maintenance  of  the  records  of  the  school,  and  coordination  of 
school  instructional  activities  with  instructional  activities  of  the  school  district.  It  includes 
clerical  staff  for  these  activities. 
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2500 


2510 


2511 


Support  Services  — Business.  Activities  concerned  with  paying,  transporting,  exchanging, 
and  maintaining  goods  and  services  for  the  school  district.  Included  are  the  fiscal  and  inter- 
nal services  necessary  for  operating  the  school  district. 

Fiscal  Services.  Those  activities  concerned  with  the  fiscal  operations  of  the  school 
district.  This  function  includes  budgeting,  receiving  and  disbursing,  financial  and  property 
accounting,  payroll,  inventory  control,  internal  auditing  and  funds  management. 

Supervision  of  Fiscal  Services.  The  activities  of  directing,  managing  and  supervising 
the  Fiscal  Services  area.  It  includes  the  activities  of  the  assistant  superintendent,  direc- 
tor, or  school  business  official  whose  efforts  are  devoted  to  directing  and  managing 
fiscal  activities. 


2512 


2513 


2514 


2515 


2517 


Budgeting  Services.  Those  activities  concerned  with  supervising  budget  planning,  for- 
mulation, control  and  analysis. 

Receiving  and  Disbursing  Funds  Services.  Those  activities  concerned  with  taking  in 
money  and  paying  it  out.  It  includes  the  current  audit  or  receipts,  the  pre.iudit  of  re- 
quisitions  or   purchase   orders   to   determine   whether   the   amounts   are   within   the 
budgetary  allowances  and  to  determine  that  such  disbursements  are  lawful  expen 
ditures  of  the  school  or  a  school  district,  and  the  management  of  school  funds. 

Payroll  Services.  Those  activities  concerned  with  making  periodic  payments  to  in- 
dividuals entitled  to  remuneration  for  services  rendered.  Payments  are  also  made  for 
such  payroll-associated  costs  as  federal  income  tax  withholding,  retirement,  and  ,<^ocial 
security. 

Financial  Accounting  Services.  Those  activities  concerned  with  maintaining  records  of 
the  financial  operations  and  transactions  of  the  school  system.  It  includes  such  ac- 
tivities as  accounting  and  interpreting  financial  transactions  and  account  records. 

Property  Accounting  Services.  Those  activities  concerned  with  preparing  and  maintain- 
ing current  inventory  records  of  land,  buildings,  and  movable  equipment.  These  records 
are  to  be  used  in  equipment  control  and  facilities  planning. 


2520 


Purchasing  Services.  The  activities  of  purchasing  supplies,  furniture,  equipment,  and 
materials  used  in  school  or  school  system  operation. 


2530 


2540 


Warehousing  and  Distributing  Services.  The  activities  of  receiving,  storing,  and 
distributing  supplies,  furniture,  equipment,  materials,  and  mail.  It  includes  the  pickup  and 
transport  of  cash  from  school  facilities  to  the  central  administration  office  or  bank  for  con- 
trol and/or  deposit. 

May  be  established  as  an  internal  service  center. 

Printing,  Publishing,  and  Duplicating  Services.  The  activities  of  printing  and  publishing  ad- 
ministrative publications  such  as  annual  reports,  school  directories,  and  manuals.  It  also 
includes  centralized  services  for  publishing  school  materials  and  instruments  such  as 
school  bulletins,  newsletters,  and  notices. 


2600 


May  be  established  as  an  internal  service  center. 

Operation  and  Maintenance  of  Plant  Services.  The  activities  concerned  with  keeping  the 
physical  plant  open,  comfortable,  and  safe  for  use,  and  keeping  the  grounds,  buildings,  and 
equipment  in  effective  working  condition  and  state  of  repair.  This  includes  the  activities  of 
maintaining  safety  in  buildings,  on  the  grounds,  and  in  the  vicinity  of  schools. 
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2610 
2620 

2630 


Supervision  of  Operation  and  Maintenance  of  Plant  Services.  The  activities  of  directing, 
managing  and  supervising  the  operation  and  maintenance  of  school  plant  facilities. 

Operation  of  Bui/dings  Services.  Those  activities  concerned  with  keeping  the  physical 
plant  clean  and  ready  for  daily  use.  It  includes  operating  the  heating,  lighting,  and  ven- 
tilating systems,  and  repair  and  replacement  of  facilities  and  equipment.  Also  included  a'e 
the  costs  of  building  rental  and  property  insurance. 

Care  and  Upkeep  of  Grounds  Services.  The  activities  of  maintaining  the  land  and  its  im- 
provements other  than  buildings.  It  includes  snow  removal,  landscaping,  grounds 
maintenance  and  the  like. 


2640 


2650 


2660 

2700 

2710 
2720 


2730 


2740 


2800 


Care  and  Upkeep  of  Equipment  Services.  The  activities  of  maintaining,  in  good  condition, 
equipment  owned  or  used  by  the  school  district.  It  includes  such  activities  as  st^rvicing 
and  repairing  furniture,  machines,  and  movable  equipment. 

Vehicle  Operation  and  Maintenance  Services  (other  than  student  transportatio-  vehicles). 
The  activities  of  maintaining  general  purpose  vehicles  such  as  trucks,  tractrrs,  graders, 
and  staff  vehicles  in  good  condition.  It  includes  such  activities  as  repaitng  vehicles, 
replacing  vehicle  parts,  cleaning,  painting,  greasing,  fueling,  and  inspectinr  vehicles  for 
safety,  i.e.,  preventive  maintenance. 

Security  Services.  Those  activities  concerned  with  maintaining  order  and  r  jfety  in  school 
buildings  at  all  times,  on  the  grounds  and  in  the  vicinity  of  schools.  Included  are  police  ac- 
tivities for  school  functions,  traffic  control  on  grounds  and  in  the  vicinity  of  schools,  and 
hall  monitoring  services. 

Student  Transportation  Services.  Those  activities  concerned  with  the  conveyance  of 
students  to  and  from  school,  as  provided  by  state  and  federal  law.  It  includes  trips  between 
home  and  school,  and  trips  to  school-related  activities. 

Supervision  of  Student  Transportation  Services.  Those  activities  pertaining  to  direrting 
and  managing  student  transportation  services. 

Vehicle  Operation  Services.  Those  activities  involved  in  operating  vehicles  for  student 
transportation  from  the  time  the  vehicles  leave  the  point  of  storage  until  they  return  to  the 
point  of  storage.  It  includes  driving  buses  or  other  student  transportation  vehicles. 

Used  with  Programs  100,  200,  300,  and  400. 

Monitoring  Services.  Those  activities  concerned  with  supervising  students  in  the  process 
of  being  transported  between  home  and  school  and  between  school  and  school  activities. 
These  activities  include  supervision  while  in  transit,  while  being  loaded  and  unloaded,  and 
directing  traffic  at  the  loading  stations. 

Vehicle  Servicing  and  Maintenance  Services.  Those  activities  involved  in  maintaining  stu- 
dent transportation  vehicles  in  good  condition.  It  includes  repairing  vehicle  parts,  replac- 
ing vehicle  parts,  cleaning,  painting,  fueling,  and  inspecting  vehicles  for  safety. 

Used  with  Programs  100,  200,  300  and  400. 

Support  Services  — Centra/.  Activities,  other  than  general  administration,  which  support 
each  of  the  other  instructional  and  supporting  services  programs.  These  activities  include 
planning,  research,  development,  evaluation,  information,  staff,  and  data  processing  ser- 
vices. 


2810 


Planning,  Research,  Development,  and  Evaluation  Services.  Those  activities,  on  a  system- 
wide  basis,  associated  with  conducting  and  managing  programs  of  planning,  research 
development,  and  evaluation  for  a  school  system. 
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2820 

2830 

2831 
2832 
2833 


Information  Services.  Those  activities  concerned  with  writing,  editing,  and  other  prepara- 
tion necessary  to  disseminate  educational  and  administrative  information  to  students, 
staff,  managers,  and  the  general  public  through  direct  mailing,  the  various  news  media,  or 
personal  contact. 

Staff  Services.  Activities  concerned  with  maintaining  an  efficient  staff  for  the  school 
system.  It  includes  such  activities  as  recruiting  and  placement,  staff  transfers,  inservice 
training,  health  services,  and  staff  accounting. 

Supervision  of  Staff  Services.  The  activities  of  directing,  managing  and  supervising 
Staff  Services. 

Recruitment  and  Placement  Services.  Those  activities  concerned  with  emjiloying  and 
assigning  personnel  for  the  school  district. 

Staff  Record  Keeping  Services.  Services  rendered  in  connection  with  the  systematic 
recording  and  summarizing  of  information  relating  to  staff  members  employed  by  the 
school  district. 


2834 


2835 


2840 


2841 
2842 


2843 


2844 


3000 


3700 


Inservice  Training  Services  (for  non-instructional  staff).  The  activities  developed  by 
school  district  for  training  of  non-instructional  personnel  in  all  classifications. 

Health  Services.  Those  activities  concerned  with  medical,  dental,  and  nurse  servii  es 
provided  for  school  district  employees.  Included  are  physical  examination,  referrjis, 
and  emergency  care. 

Data  Processing  Services.  Those  activities  concerned  with  preparing  data  for  stoiage, 
storing  data,  and  retrieving  them  for  reproduction  as  information  for  managemert  and 
reporting. 

May  be  established  as  an  internal  service  center  or  may  charge  specific  jobs  to  Programs. 

Supervision  of  Data  Processing  Services.  Those  activities  concerned  with  directing, 
managing  and  supervising  data  processing  services. 

Systems  Analysis  Services.  Those  activities  concerned  with  the  search  for  and  evalua- 
tion of  alternatives  which  are  relevant  to  defined  objectives,  based  on  juJgment,  and 
wherever  possible,  on  quantitative  methods.  Where  applicable,  they  pertain  to  the 
development  of  data  processing  procedures  or  application  to  electronic  data  processing 
equipment. 

Programming  Services.  Those  activities  concerned  with  the  preparation  of  a  logical  se- 
quence of  operations  to  be  performed,  either  manually  or  electronically,  in  solving  prob- 
lems or  processing  data  and  the  preparation  of  coded  instructions  and  data  for  such  se- 
quences. 

Operations  Services.  Those  activities  concerned  with  scheduling,  maintaining,  and  pro- 
ducing data.  These  activities  include  operating  business  machines,  data  preparation 
devices,  and  data  processing  machines. 

Operation   of  Non-Educational  Services.    Those   activities   concerned   with   providing   non- 
educational  services  to  students,  staff  or  the  community. 

Food  Services.  Those  activities  concerned  with  providing  food  to  students  and  staff  in  a 
school  or  school  district.  This  service  area  includes  the  preparation  and  serving  of  regular 
and  incidental  meals,  lunches,  or  snacks  in  connection  with  school  activities  and  the  delivery 
of  food. 


Used  only  with  Program  910. 
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3300 


4000 


Community  Services.  Those  activities  concerned  with  providing  community  services  to 
students,  staff  or  other  community  participants.  Examples  of  this  function  would  be  the 
operation  of  a  community  swimming  pool,  a  recreation  program  for  the  elderly,  a  child  care 
center  for  working  mothers,  etc. 

Used  only  with  Program  800. 

Facilities  Acquisition  and  Construction  Services.  Those  activities  concerned  with  the  acquisi- 
tion of  land  and  buildings;  remodeling  buildings;  the  construction  of  buildings  and  additions  to 
buildings;  initial  installation  or  extension  of  service  systems  and  other  built-in  equipment;  and 
improvements  to  sites   A/I  expenditures  charged  to  the  4000  series  are  to  be  capitalized. 


4100 
4200 


Site  Acquisition  Services.  Activities  concerned  with  the  initial  acquisition  of  sites  and  the  im- 
provements existing  thereon. 

Site  Improvement  Services.  Activities  concerned  with  improving  sites,  and  with  maintaining 
existing  site  improvements. 


4300 


Architecture  and  Engineering  Services.  The  activities  of  architects  and  engineers  related  to 
site  acquisition  and  improvement  and  to  improvements  to  buildings.  Charges  are  made  to 
this  function  only  for  those  preliminary  activities  which  may  or  may  not  result  in  additions  to 
the  school  district's  property.  Otherwise,  charge  these  services  to  4100,  4200,  4500  or 
4600,  as  appropriate. 


4400 


Educational  Specifications  Development  Services.  Those  activities  concerned  with  prepar- 
ing and  interpreting  to  architects  and  engineers  descriptions  of  specific  space  requirements 
for  the  various  learning  experiences  of  students  to  be  accommodated  in  a  building.  These 
specifications  are  interpreted  to  the  architects  and  engineers  in  the  early  stages  of  blueprint 

development. 


4500 


Building  Acquisition  and  Construction  Services.  Those  activities  concerned  with  building  ac- 
quisition through  purchase  or  construction. 


4600 


Building  Improvements  Services.  Those  activities  concerned  with  building  additions  and 
with  initial  installation  or  extension  of  service  systems  and  other  built-in  equipment. 


5000 


Debt  Service.  Servicing  of  the  debt  of  the  school  district  including  payments  of  both  principal 
and  interest.  Normally,  only  long-term  debt  service  (obligations  in  excess  of  one  year)  is  re- 
corded here.  Interest  on  current  loans  (repayable  within  one  year  of  receiving  the  obligation)  is 
charged  to  Function  251  3,  Receiving  and  Disbursing  Funds  Services.  The  receipt  and  payment 
of  principal  on  those  loans  is  handled  as  an  adjustment  to  the  balance  sheet  account  650, 
Loans  Payable. 


6000  Other  Financing  Uses.  Includes  any  outlays  of  the  governmental  funds  that  are  not  properly 

classified  as  expenditures,  but  which  require  budgetary  and  accounting  control. 

6  700  Operating  Fund  Transfers.  Included  are  transactions  which  withdraw  money  from  one  fund 

and  place  it  in  another  without  recourse.  Unless  state  law  prohibits,  revenues  should  be 
allocated  between  funds  when  received  and  recorded  in  the  funds  to  which  they  belong, 
rather  than  accepting  them  in  the  General  Fund  and  later  transferring  them. 

Interfund  loans  are  not  recorded  here,  but  are  handled  through  the  balance  sheet  accounts 
1  60,  Interfund  Loans  Receivable  and  601 ,  Interfund  Loans  Payable  in  the  funds  affected. 
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C.  Object  and  Subobject  Definitions.  Object  means  the  service  or  commodity  obtained  as  the  result  of  a 
specific  expenditure.  These  are  eight  object  categories,  each  of  which  is  further  subdivided  into  subobjects. 
Following  are  definitions  of  the  object  and  subobject  categories: 

Code  Descriptor 

100  Personal  Services  —  Salaries.  Amounts  paid  to  employees  of  the  school  district  who  are  con- 

sidered to  be  in  positions  of  a  permanent  nature  or  hired  temporarily,  including  personnel 
substituting  for  those  in  permanent  positions.  This  includes  gross  salary  for  personal  services 
rendered  while  on  the  payroll  of  the  school  district. 

1  70  Regular  Salaries.  Full-time,  part-time,  and  prorated  portions  of  the  costs  for  work  performed  by 

employees  of  the  school  district  who  are  considered  to  be  in  positions  of  a  permanent  nature. 

120  Temporary  Salaries.  Full-time,  part-time,  and  prorated  portions  of  the  costs  for  work  performed 

by  employees  of  the  school  district  who  are  hired  on  a  temporary  or  substitute  basis  to  perform 
work  in  positions  of  either  a  temporary  or  permanent  nature. 

130  Overtime  Salaries.  Amounts  paid  to  employees  of  the  school  district  in  positions  of  ei''ier  a 

temporary  or  permanent  nature  for  work  performed  in  addition  to  the  normal  work  period  for 
which  the  employee  is  compensated  under  regular  salaries  and  temporary  salaries  above.  The 
terms  of  such  payment  for  overtime  is  a  matter  of  state  and  local  regulations  and  interpretation 

140  Sabbatical  Leave.  Amounts  paid  by  the  school  district  to  employees  on  sabbatical  leave. 

150  Stipends.    An   additional   salary   paid    for   additional   duties.    Included    are   pay   for  coaching 

athletics,  directing  activities  such  as  the  school  yearbook  or  newspaper,  sponsoring  clubs,  etc. 
May  be  included  with  110,  Regular  Salaries  or  1  20,  Temporary  Salaries. 

160  Sick  Leave.  Amounts  paid  an  employee  while  on  sick  leave.  May  be  included  with  1  1  0,  Regular 

Salaries  or  1  20,  Temporary  Salaries. 

170  Vacation  Leave.  Amounts  paid  an  employee  while  on  vacation  leave.  May  be  included  with 

110,  Regular  Salaries  or  1  20,  Temporary  Salaries. 

200  Personal  Services  — Employee  Benefits.    Amounts   paid   by  the   school   district   in   behalf  of 

employees;  these  amounts  are  not  included  in  the  gross  salary,  but  are  in  excess  of  that 
amount.  Such  payments  are  fringe  benefit  payments;  and,  while  not  paid  directly  to 
employees,  nevertheless  are  part  of  the  cost  of  personal  services. 

210  Social  Security  Contributions.  Employer's  share  of  social  security  paid  by  the  school  district. 

220  Teachers'  Retirement.  The  employer's  contribution  to  the  state  Teacher's  Retirement  System 

on  behalf  of  the  employee. 

230  PERS.  Employer's  share  of  state  retirement  system  paid  by  school  district  for  non-teaching 

employees. 

240  Unemployment  Compensation.  Amounts  paid  by  the  school  district  to  provide  unemployment 

compensation  for  its  employees.  These  charges  should  be  distributed  to  functions  ir  accord- 
ance with  the  salary  budget. 

250  Worker's  Compensation.  Amounts  paid  by  the  school  district  to  provide  worker's  compensa- 

tion insurance  for  its  employees.  These  charges  should  be  distributed  to  functions  in  accord 
ance  with  the  salary  budget. 

260  Health  Insurance.  That  portion  of  premiums  for  health  insurance  for  employees  which  is  p  id 

for  by  the  school  district. 

270  Life  and  Disability  Insurance.  That  portion  of  premiums  for  life  and  disability  insurance  for 

employees  which  is  paid  for  by  the  school  district. 
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300  Purchased  Professional  and  Technical  Services.  Services  which  by  their  nature  can  be  per- 

formed only  by  persons  or  firms  with  specialized  skills  and  knowledge.  Included  are  the  ser- 
vices of  architects,  engineers,  auditors,  dentists,  medical  doctors,  lawyers,  consultants, 
teachers,  accountants,  etc.  It  is  recommended  that  a  separate  account  be  established  for  each 
type  of  service  provided  to  the  school  district. 

J 70  Official/Administrative    Services.    Services    in    support    of    the    various    policy-making    and 

managerial  activities  of  the  school  district.  Included  would  be  management  consulting  ac- 
tivities oriented  to  general  governance  or  business  and  financial  management  of  the  school 
district;  school  management  support  activities;  election  and  tax  assessing  and  collection  ser- 
vices. 

Usually  used  with  function  2300  and  2400. 

320  Professional  —  Educational  Services.  Services  in  support  of  the  instructional  program  and  its  ad- 

ministration. Included  would  be  curriculum  improvement  services,  counseling  and  guidance 
services,  library  and  media  support  and  contracted  instructional  services. 

Usually  used  with  functions  1000,  2100,  and  2200. 

330  Other  Professional  Services.  Professional  services  other  than  educational  in  support  of  the 

operation  of  the  school  district.  Included  are  medical  doctors,  lawyers,  architects,  auditors,  ac- 
countants, therapists,  audiologists,  dieticians,  editors,  negotiations  specialists,  systems 
analysts,  planners,  etc. 

Usually  used  with  function  2000. 

340  Technical  Services.  Services  to  the  school  district  which  are  not  regarded  as  professional  but 

require  basic  scientific  knowledge  and/or  manual  skills.  Included  are  data  processing  services, 
purchasing  and  warehousing  services,  graphic  arts,  etc. 

Usually  used  with  functions  1000  and  2000. 

400  Purchased  Property  Services.  Services  purchased  to  operate,  repair,  maintain,  and  rent  proper- 

ty owned  and/or  used  by  the  school  district.  These  services  are  performed  by  persons  other 
than  school  district  employees. 

410  Energy  Utility  Services.  Expenditures  for  energy  services  supplied  by  public  or  private  utilities, 

including  electricity  and  gas. 

Used  only  with  function  2600. 

41  1  Gas.  Expenditures  for  gas  utility  services  from  a  private  or  public  utility  company. 

41  2  Electricity.  Expenditures  for  electric  utility  services  from  a  private  or  public  utility  company. 

420  Other  Utility  Services.  Expenditures  for  utility  services  other  than  energy  servic  s  supplied  •  / 
public  or  private  organizations.  Water  and  sewerage  are  included  here.  Telephone  ar.d 
telegraph  are  not  included  here  but  are  classified  under  Communications,  530. 

Used  only  with  function  2600. 

421  Water/Sewage.  Expenditures  for  water/sewage  utility  services  from  a  private  or  public  utility 
company. 

430  Cleaning  Services.  Services  purchased  to  clean  buildings  other  than  those  provided  by  school 

district  employees. 

Used  only  with  function  2600. 
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431  Disposal  Services.  Expenditures  for  the  pick-up  and  handling  of  garbage  not  provided  by  school 
district  personnel. 

432  Snow  Plowing  Services.  Expenditures  for  snow  removal  not  provided  by  school  district  person- 
nel. 

433  Custodial  Services.  Expenditures  for  custodial  services  contracted  with  an  outside  contractor. 

440  Repair  and  Maintenance  Services.  Expenditures  for  repairs  and  maintenance  services  not  pro- 

vided directly  by  school  district  personnel.  This  includes  contracts  and  agreements  covering 
the  upkeep  of  grounds,  buildings,  and  equipment.  Costs  for  renovating  and  remodeling  are  not 
included  here,  but  are  classified  under  Construction  Services,  object  460. 

Usually  used  with  function  1000  and  2000. 

450  Rentals.  Costs  for  rental  or  leasing  of  land,  buildings,  equipment  and  vehicles. 

451  Rental  of  Land  and  Buildings.  Expenditures  for  leasing  or  renting  land  and  buildings  for  both 
temporary  and  long-range  use  of  the  school  district. 

Used  with  function  2620  and  appropriate  program  code. 

452  Rental  of  Equipment  and  Vehicles.  Expenditures  for  leasing  or  renting  of  equipment  or  vehicles 
for  both  temporary  and  long-range  use  of  the  school  district.  This  includes  bus  and  other  vehi- 
cle rental  when  operated  by  a  local  school  district,  lease-purchase  arrangements,  and  similar 
rental  agreements. 

Usually  used  with  function  1000  or  2000  and  appropriate  program  code. 

460  Construction  Services.   Amounts  for  renovating  and  remodeling  paid  to  contractors  are  in- 

cluded here. 

Used  only  with  functions  4500  and  4600. 

500  Other  Purchased  Services.  Amounts  paid  for  services  rendered  by  organizations  or  personnc 

not  on  the  payroll  of  the  school  district  other  than  Professional  and  Technical  Services  or  Proo 
erty  Services. 

570  Student  Transportation  Services.  Expenditures  for  transporting  students  to/from  schoo'  and 

other  school-related  activities. 

Used  only  with  function  2700. 

51  1  Student  Transportation  Services  from  Another  School  District  Within  the  State.  Amounts  paid 

to  other  school  districts  within  the  state  for  the  purpose  of  transporting  children  to  school  and 
school-related  events.  These  include  payments  to  individuals  who  transport  themselves  or  thair 
own  children  or  for  reimbursement  of  transportation  expenses  on  a  public  carrier.  Expenditures 
for  the  rental  of  buses  which  are  operated  by  personnel  on  the  school  district  payroll  are  not 
recorded  here;  they  are  recorded  under  452,  Rental  of  Equipment. 

Used  only  with  function  2700. 

51  2  Student  Transportation  Services  from  Another  School  District  Outside  the  State.  Payments  to 

other  school  districts  outside  the  state  for  transporting  students  to  school  and  school-related 
events. 

Used  only  with  function  2700. 
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5 1  3  Student  Transportation  Services  from  Private  Bus  Contractors.  Payments  to  private  bus  con- 

tractors for  transporting  students  to  school  and  school-related  events. 

514  Student  Transportation  Services  from  Individuals.  Payments  to  individuals  for  transporting 

students  to  school  and  school-related  events. 

519  Other  Student  Transportation  Services.  Student  transportation  services  other  than  those 
classified  above. 

Used  only  with  function  2700. 

520  Insurance  (other  than  employee  benefits).  Expenditures  for  all  types  of  insurance  coverage  in- 
cluding property,  liability,  fidelity,  as  well  as  the  costs  of  judgments.  Insurance  for  group  health 
is  not  charged  here,  but  is  recorded  under  Personal  Services  —  Employee  Benefits. 

Used  with  function  2310  or  2620. 

530  Communications.  Services  provided  by  persons  or  businesses  to  assist  in  transmitting  and 
receiving  messages  or  information.  This  category  includes  telephone  and  telegraph  services  as 
well  as  postage  machine  rental  and  postage. 

Usually  used  with  function  2320,  but  may  be  spread  among  functions. 

531  Telephone.  Expenditures  for  telephone  service  and  calls. 

532  Postage.  Expenditures  for  postage  and  postage  machine  rental. 

540  Advertising.     Expenditures    for    printed    or    broadcasted    announcements    in    professional 

periodicals  and  newspapers  or  by  way  of  radio  and  television  networks.  These  expenditures  in- 
clude advertising  for  such  purposes  as  personnel  recruitment,  legal  ads,  new  and  used  equip- 
ment, and  sale  of  property.  Costs  for  professional  fees  for  advertising  or  public  relations  ser- 
vicer, are  not  recorded  here  but  are  charged  to  330,  Other  Professional  Services. 

Usually  used  with  functions  2300,  2500  or  2800. 

550  Printing,  Binding  and  Duplication.  Expenditures  for  job  printing,  binding  and  usually  according 

to  specifications  of  the  school  district.  This  includes  the  design  and  printing  of  forms  and 
posters  as  well  as  printing  and  binding  of  school  district  publications.  Preprinted  standard 
forms  are  not  charged  here,  but  are  recorded  under  Supplies  and  Materials. 

Usually  used  with  function  2540,  but  may  be  assigned  to  other  functions. 

560  Tuition.  Expenditures  to  reimburse  other  educational  agencies  for  instructional  services 
rendered  to  students  residing  in  the  legal  boundaries  described  for  the  paying  school  district. 

Used  only  with  function  1000. 

561  Tuition  to  Other  School  Districts  Within  the  State.  Tuition  paid  to  other  school  districts  within 
the  state. 

562  Tuition  to  Other  School  Districts  Outside  the  State.  Tuition  paid  to  other  school  districts  out- 
side the  state. 

563  Tuition  to  Private  Sources.  Tuition  paid  to  private  schools. 

570  Food  Services.  Expenditures  for  the  operation  of  a  local  food  service  facility  by  other  than 

employees  of  the  school  district.  Also  included  are  contracted  services,  such  as  food  prepara- 
tion, associated  with  tho  food  service  operation.  Direct  expenditures  by  the  school  district  for 
food,  supplies,  labor  and/or  equipment  would  not  be  charged  here. 

Used  only  with  function  3100. 

IX-17 


Descriptions  of  Expenditure  Chart  of  Accounts  — cent. 


580  Travel.  Expenditures  for  transportation,  meals,  hotel,  and  other  expenses  associated  with  staff 
travel  for  the  school  district.  Payments  for  per  diem  in  lieu  of  reimbursements  for  subsir.tence 
(room  and  board)  are  also  charged  here. 

581  Travel In-District.  Expenditures  for  travel  within  the  school  district. 

582  Travel  Out-of-District.  Expenditures  for  travel  outside  the  school  district. 

600  Supplies  and  Materials.  Amounts  paid  for  material  items  of  an  expendable  nature  tnat  are  con- 

sumed, worn  out,  or  deteriorated  in  use;  or  items  that  lose  their  identity  through  fabrication  or 
incorporation  into  different  or  more  complex  units  or  substances. 

570  Supplies.  Expenditures  for  all  supplies  (other  than  those  listed  below)  for  the  operation  of  a 

school  district,  including  freight  and  cartage.  Instructional  materials  and  marnpuldtive  devices 
are  included  here. 

A  more  thorough  classification  of  supply  expenditures  is  achieved  by  id<^ntifying  the  obiec 
with  the  function,  for  example,  audiovisual  supplies  or  classroom  teaching  supplies. 

Used  with  all  functions,  except  5000. 

520  Energy  Supplies.  Expenditures  for  gas,  oil,  coal  and  gasoline.  Services  received  from  public  or 

private  utility  companies  are  classified  under  object  4W. 

621  Bottled  Gas.  Expenditures  for  bottled  gas,  such  as  propane  gas  received  in  tanks.  Natural  gas 
received  through  a  utility  company  would  be  coded  to    47  1,  Gas. 

Used  with  functions  1000,  2620,  and  3100. 

622  Oil.  Expenditures  for  bulk  oil  normally  used  for  heating. 
Used  with  function  2620. 

623  Coal.  Expenditures  for  raw  coal  normally  used  for  heating. 
Used  with  function  2620. 

624  Gasoline.  Expenditures  for  gasoline  purchased  in  bulk  or  periodically  from  a  gasoline  service 
station. 

Usually  used  with  functions  2650  and  2720. 

530  Food.  Expenditures  for  food  to  operate  the  school  food  service  program. 

Used  only  with  function  3100. 

540  Books.   Expenditures  for  books  and  textbooks  prescribed  and  available  for  general  use  by 

students,  including  any  reference  books.  This  category  includes  the  cost  of  workbooks,  text- 
book binding  or  repairs,  as  well  as  textbooks  which  are  purchased  to  be  resold  or  rented.  Also 
recorded  here  are  costs  of  binding  or  other  repairs  to  school  library  books. 

550  Periodicals.  Expenditures  for  periodicals  and  newspapers  for  general  use.  A  periodical  is  an/ 

publication  appearing  at  regular  intervals  of  less  than  a  year  and  continuing  for  an  indefinite 
period. 

550  Minor  Equipment  — New.  Expenditures  for  new  equipment  the  cost  of  which  does  not  meet  the 

capitalization  policy  of  the  district. 
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670  Minor  Equipment  —  Replacement.  Expenditures  for  replacement  equipment  the  cost  of  which 

does  not  meet  the  capitalization  policy  of  the  district. 

700  Property.  Expenditures  for  the  acquisition  of  fixed  assets,  including  expenditures  for  land  or  ex- 

isting buildings  and  improvements  of  grounds;  initial  equipment;  additional  equipment;  and 
replacement  of  equipment. 

710  Land  and  Site  Improvements.  Expenditures  for  the  purchase  of  land  and  the  improvements 

thereon.  Purchases  of  air  rights,  mineral  rights  and  the  like  are  included  here.  Expenditures  for 
the  improvement  of  sites  and  adjacent  ways  after  acquisition  by  the  school  district  consisting 
of  such  work  as  grading,  landscaping,  seeding,  and  planting  of  shrubs  and  trees;  constructing 
new  sidewalks,  roadways,  retaining  walls,  sewers  and  storm  drains;  installing  hydrants;  initial 
surfacing  and  soil  treatment  of  athletic  fields  and  tennis  courts;  furnishing  and  installing  for  the 
first  time  fixed  playground  apparatus,  flagpoles,  gateways,  fences,  and  underground  storage 
tanks  which  are  not  parts  of  building  service  systems;  and  demolition  work  are  generally 
charged  to  460,  Construction  Services  or  340,  Technical  Services,  as  appropriate. 

Used  only  with  functions  4100,  and  4200. 

720  Buildings.  Expenditures  for  acquiring  existing  buildings.  Included  are  expenditures  for  install- 

ment or  lease  payments  (except  interest)  which  have  a  terminal  date  and  result  in  the  acquisi- 
tion of  buildings,  except  payments  to  public  school  housing  acquisition  or  similar  agencies.  Ex- 
penditures for  the  contracted  construction  of  buildings,  for  major  permanent  structural  altera- 
tions, and  for  the  initial  or  additional  installation  of  heating  and  ventilating  systems,  electrical 
systems,  plumbing  systems,  fire  protection  systems,  and  other  service  systems  in  existing 
buildings  are  recorded  under  object  460,  Construction  Services.  Buildings  built  and  alterations 
performed  by  the  school  district's  own  staff  are  charged  as  Personal  Services  ( 1 00,  200),  Sup- 
plies (610),  Equipment  (730),  etc. 

Used  only  with  function  4500. 

7J0  New  Equipment.  Expenditures  for  the  initial  purchase  of  equipment,  such  as  machinery,  fur- 

niture and  fixtures  and  vehicles. 

731  New  Machinery.  Expenditures  for  equipment  usually  composed  of  a  complex  combination  of 
parts  (excluding  vehicles).  Examples  are  lathes,  drill  press,  printing  press,  etc. 

Usually  used  with  functions  1000  and  2600. 

732  New  Vehicles.  Expenditures  for  equipment  used  to  transport  persons  or  objects.  Examples  are 
automobiles,  trucks,  buses,  station  wagons,  and  vans. 

Usually  used  with  functions  2630  and  2700. 

733  New  Furniture  and  Fixtures.   Expenditures  for  equipment  used  for  sitting;  as  a  support  for 
writing  and  work  activities;  and  as  storage  space  for  material  items. 

Used  with  all  functions,  except  5000. 

734  Other  New  Equipment.  Expenditures  for  all  other  new  equipment  not  classified  elsewhere  in  the 
730  object  series. 

740  Replacement  Equipment.  Expenditures  for  the  replacement  of  equipment,  such  as  machinery, 
furniture  and  fixtures  and  vehicles. 

74 1  Replacement  Machinery.  Expenditures  for  equipment  usually  composed  of  a  complex  combina- 
tion of  parts  (excluding  vehicles).  Examples  are  lathes,  drill  press,  printing  press,  etc. 

Usually  used  with  functions  1000  and  2600. 
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742  Replacement  Vehicles.  Expenditures  for  equipment  used  to  transport  persons  or  objects.  Ex- 
amples are  automobiles,  trucks,  buses,  station  wagons,  and  vans. 

Usually  used  with  functions  2630  and  2700. 

743  Replacement  Furniture  and  Fixtures.  Expenditures  for  equipment  used  for  sitting;  as  a  support 
for  writing  and  work  activities;  and  as  storage  space  for  material  items. 

Used  with  all  functions,  except  5000. 

744  Other  Replacement  Equipment.  Expenditures  for  all  other  replacement  equipment  not  classified 
elsewhere  in  the  740  object  series. 

750  Depreciation.  The  portion  of  the  cost  of  a  fixed  asset  which  is  charged  as  an  expense  during  a 

particular  period.  In  accounting  for  depreciation,  the  cost  of  a  fixed  asset,  less  any  salvage 
value,  is  apportioned  over  the  estimated  service  life  of  such  an  asset,  and  each  period  is 
charged  with  a  portion  of  such  cost.  Through  this  process,  the  cost  of  the  asset  is  utiimately 
charged  off  as  an  expense. 

NOTE:  The  use  of  depreciation  is  recommended  in  the  Proprietary  Funds  only. 

800  Other  Objects.  Amounts  paid  for  goods  and  services  not  otherwise  classified  above. 

810  Dues  and  Fees.  Expenditures  or  assessments  for  membership  in  professional  or  other  organiza- 

tions. 

520  Judgments  Against  the  School  District.  Expenditures  from  current  funds  for  all  judgments  (ex 

cept  as  indicated  below)  against  the  school  district  that  are  not  covered  by  liability  insurance, 
but  are  of  a  type  that  might  have  been  covered  by  insurance.  Only  amounts  paid  as  the  result  of 
court  decisions  are  recorded  here.  Judgments  against  the  school  district  resulting  from  failure 
to  pay  bills  or  debt  service  are  recorded  under  the  appropriate  expenditure  accounts  as  though 
the  bills  or  debt  service  had  been  paid  when  due. 

Used  only  with  function  2310. 

830  Special  Assessments.  Expenditures  for  special  assessments  levied  against  school  district  prop- 

erty. 

540  Principal.  Outlays  from  current  funds  to  retire  serial  bonds  and  long-term  debt. 

550  Interest.  Expenditures  for  interest  on  bonds,  loans  or  other  debt. 

550  Agent  Fees.  Expenditures  to  fiscal  agent  who  handles  bond  and  coupon  redemption. 

900  Other  Uses  of  Funds.  Includes  transactions  which  are  not  properly  recorded  as  expenditures  to 

the  school  district  but  require  budgetary  or  accounting  control.  Used  with  governmental  funds 
only. 

570  Fund  Transfers.  Includes  all  transactions  conveying  money  from  one  fund  to  another  without 

recourse.  Generally,  this  takes  the  form  of  a  transfer  from  the  General  Fund  to  some  other  fund. 
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The  Financial  Reporting  "Pyramid' 


Required 


—  —  —  May  be  necessary 


Source:  The  National  Council  on  Governmental  Accounting's  Governmental  Accounting  and  Financial  Reporting 
Principles.  Statement  1,  published  by  the  Municipal  Finance  Officers  Association,  Chicago,  Illinois,  March  1  979. 
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A.  Annual  Financial  Reporting 

Each  school  district  should  prepare  a  comprehensive  annual  financial  report  (CAFR)  that  encompasses  all  fund 
and  account  groups.  This  comprehensive  annual  financial  report  is  prepared  in  two  levels.  The  first  level  being 
the  combined  statements  which  display  the  financial  position  and  results  of  operations  of  all  funds  r.nd  account 
groups.  These  are  summary  reports  which  present  the  reader  a  general  overview  of  the  financial  condition  of 
the  school  and  serve  as  an  introduction  to  more  detailed  reports  to  follow. 

These  combined  statements  together  constitute  the  general  purpose  financial  statement  (GPFS  -see  pyramid 
on  preceding  page).  The  general  purpose  financial  statement  is  for  widespread  distribution  to  users  who  require 
less  detailed  information  than  is  contained  in  the  comprehensive  annual  financial  report.  The  GPFS  comprises 
the  minimum  acceptable  scope  of  an  independent  annual  audit  (AICPA  SOP  80  2). 

The  second  level  of  the  comprehensive  report  contains  the  combining  and  individual  fund  or  account  group 
statements  which  present  results  of  operations  and  financial  position  in  great  detail.  Thesd  reports  are  de- 
signed for  the  user  who  has  intense  interest  in  the  financial  disclosure  of  the  school.  Examples  would  be  local 
school  administrators,  state  or  federal  agencies,  and  lending  institutions. 

The  matrix  at  Appendix  A  displays  the  various  funds  and  account  groups  and  the  respective  financial  reports 
that  should  be  prepared.  Appendix  B  provides  an  example  of  each  of  the  respective  reports. 

The  third  major  section  of  this  report  is  the  Notes  to  the  Financial  Statements.  These  notes  include  significant 
accounting  policies  and  disclosure  of  matters  such  as  significant  contingent  liabilities,  encumbrances  outstand- 
ing, significant  effects  of  subsequent  events,  pension  plan  obligations,  accumulated  unpaid  employee  benefits 
(such  as  vacation  and  sick  leave),  debt  service  requirements  to  maturity,  material  violations  of  contractual 
agreements,  construction  and  other  commitments,  expenditures  in  excess  of  appropriations  and  interfund 
receivables  or  payables.  An  example  of  such  notes  can  be  seen  in  Appendix  C. 

B.  Interim  Financial  Reporting 

Interim  financial  reports  are  primarily  designed  to  meet  the  needs  of  internal  financial  managers.  These 
statements  are  used:  (1 )  to  control  current  operations;  12)  to  demonstrate  budgetary  and  legal  compliance;  and 
to  (3)  provide  historical  cost  information  for  future  cash  management  aid  budgetary  decisions. 

It  is  recommended  that  most  school  districts  prepare  interim  financial  reports  on  a  monthly  basis.  However,  for 
small  school  districts  (third  class)  interim  reports  on  a  bimonthly  or  quarterly  basis  may  be  sufficient. 

Interim  reports  emphasize  actual  results  of  operations  compared  with  budgetary  estimates  and  authorizations. 
If  a  school  district  prepares  its  budget  on  a  basis  different  from  GAAP,  it  must  prepare  and  present  interim 
budgetary  comparison  statements  on  the  budgetary  basis. 

These  interim  reports  provide  management  the  information  necessary  to  take  corrective  action  when  budget 
variances  occur  in  expenditures  or  revenues.  This  action  might  mean  deferring  certain  expenditures,  reducing 
expenditures,  transferring  budget  appropriations  or  short-term  borrowing. 

The  statements  that  are  recommended  to  be  prepared  on  an  interim  basis  are  listed  below  and  examples  of 
each  are  shown  in  Appendix  D: 

(1)  Statement  of  Actual  and  Estimated  Revenue  — Each  Budgeted  Fund 

(2)  Statement  of  Encumbrances,  Expenditures  and  Appropriations— Each  Budgeted  Fund 

(3)  Comparative  Statement  of  Revenues  and  Expenses  — Enterprise  and  Internal  Service  Funds 

(4)  Combined  Statement  of  Cash  Receipts  and  Disbursements  — All  Funds 
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Appendix  B— cont. 
Statement  06 


SCHOOL   DISTRICT    XYZ 
BALANCE    SHEET   -    GENERAL    FUND 
JUNE    30,    19XX 


ASSETS 

Cash 

Investments 
Taxes    Receivable 
Accounts   Receivable 
Due    From  Other    Funds 
Inventory  of   Supplies 

TOTAL   ASSETS 


LIABILITIES    AND    FUND   BALANCE 


Current 

Prior 

Year 

Year 

;   21,000, 

.00 

$ 

19,450, 

.00 

18,000, 

.00 

25,000, 

.00 

242,200, 

.00 

197,400, 

,00 

22,300, 

.00 

17,500, 

.00 

1,000, 

.00 

- 

500, 

.00 

— 

1,000, 

,00 

;   305,000, 

.00 

$_ 

260,350, 

.00 

Liabilities: 

Warrants    Payable  $         50,000.00  $         47,500.00 

Due   to   Other   Funds  5,000.00  4,000.00 

Taxes   Collected   in   Advance  36,000.00  39,000.00 

Total    Liabilities  $        91,000.00  $        90,500.00 

Fund   Balance: 

Reserve    for  Encumbrances,    Current   Year  4,000.00  2,500.00 

Unreserved  Fund  Balance  210,000.00  167,350.00 

TOTAL    LIABILITIES    AND   FUND   BALANCE  $       305,000.00  $       260,350.00 
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Appendix  B  — com. 
Statement  08 

SCHOOL  DISTRICT  XYZ 

STATEMENT  OF  REVENUES,  EXPENDITURES  AND 
CHANGES  IN  FUND  BALANCE  -  BUDGET  AND  ACTUAL  -  TRANSPORTATION  FUND 

JUNE  30,  19XX 


Revenues :  budget 
Local   Sources: 

District   Lev/  $      4  8,169.53 

Penalty   and    Interest   on  Taxes                   765.12 

County    Reimbursement  12,971.90 

Interest  on    Investments  400  .00 

$      62,306.55 


Actual 

$      54,383.58      $ 
500.00 
12,971.90 
445.20 

$      68,300.68      $" 


Variance-  Prior 

Favorable  Year 

(Unfavorable)         Actual 

6,214.05      $      50,017.00 

(265.12)  600.00 

16,430.20 

45.20        500.00 

5,994.13      $      67,547.20 


State  Sources: 

Transportation  Reimbursement   $   13, 166 . 30 


$       10,633.13      $       (2,533.17)     $      12,640.00 


Total    Revenues 


$      75,472.85      $      78,933.81      $         3,460.96       $      80,187.20 


$t 


Expendi  tures : 

Supporting   Services: 

Student  Transportation 

Total  Expenditures 


$   8  3,244.59   $   80,415.22   $    2,829.37   $   81,965.90 
$   83,244.59   $   80,415.22   $    2,829.37   $   81,965.90 


Excess  of  Revenues  and  Other 
Sources  Over  (Under)  Expen- 
ditures and  Other  Uses 
Fund  Balance  -  July  1 
Fund  Balance  -  June  30 


$   (7,771.74) 

10,980.14 

$    3,208.40   $    9,498.73   $    6,290.33   $   10.979.94 


$   (1,481.41)  $    6,290.33   $   (1,778.70) 
10,980.14       -  12,758.64 
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SCHOOL  DISTRICT  XYZ 

COMBINING  STATEMENT  OF  REVENUES,  EXPENSES 

AND  CHANGES  IN  RETAINED  EARNINGS  -  ENTERPRISE  FUNDS 

JUNE  30,  19XX 


Appendix  B  — cont. 
Statement  09 


Oper a  ti  ng  Revenues : 
Local  Sources : 

Food  Service  Charges 
Dormitory  Charges 


Food 
Service 
Fund 


^(-,H4<-).<12 


Prior 
Year 


17,321.60 


$   2b,R49.42 


State  Sources: 

Food  Service  Reimbursement 


$   22,932.85 


Federal  Sources: 

Child  Nutrition  Program 
Federal  Impact  (874) 

Total  Operating  Revenues 

Operating  Expenses: 

Personal  Services 
Einployee  Benefits 
Purchased  Services 
Supplies 
Depreciation 
Debt  Service 
Total  Expenses 
Operating  Income 


5,622.14 

7,377.25 

12,999.39 


62,781.66 


$   17,321.60 


$ 

39,100.15 

$ 

7,120.12 

0,256.00 

2,164.19 

1 2,849.60 

500.49 

5,260.16 

1,032.40 

5,160.42 

$~ 

4,119.16 

$ 

68,6  26.3  3 

14,936.36 

$ 

(5,844.67) 

$ 

2, 385.24 

Nonoperatinq  Revenues  (Expenses) 
Interest  on  Investments 
Ne  t  I ncome 


2,100.00 


(3,744.67) 


2,385.24 


Retained   Earnings   -   July    1 
Retained  Earnings   -  June    30 


10,234.49 
6,489.82 


405,00 


2,790.24 
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COMBINING    STATEMENT    OF    CHANGES    IN 
FINANCIAl,    POSITION    -    ENTERPRISE    FUNDS 
JUNE    30,     19XX 


Appendix  B  — cont. 
Statement  10 


Sources    of   Working    Capital: 
Operations : 
Net   Income 

Items    Not    Requiring    Working    Ca[>itaL: 
Depreciation 
Total    Sources    of   Working   Cajiital 


Food 
Service 

Fund 


$   (3,744.67) 


5,160.42 
$    1,415.75 


Prior 

Year 

2,385, 

.24 

4,119, 

.16 

;         6,504, 

.40 

« 


Uses  of  Working  Capital: 

Acquisition  of  Property 

Total  Uses  of  Working  Capital 
Net  Increase  (Decrease)  in 
Working  Capital 


$ 

1,400.00 

$ 

1,400.00 

$ 

15.75 

6,504.40 


Elements    of    Not    Increase    in 
Working    Capital: 
Cash 

Investments 
Warrants    Payable 
Accounts    Payable 
Net   Increase    in  Working    C.i[.)itc3l 


6,412.75 

1,000.00 

(5,716.00) 

(1 ,681.00) 

15.75 


7,000.40 

(540.00) 
44.00 
6,504.40 
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SCHOOL  DISTRICT  XYZ 
COMBINING  STATEMENT  OF  ASSETS  AND 
LIABILITIES  -  AGENCY  FUNDS 
JUNE  30,  19XX 
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Payroll    Fund 

Assets : 

Cash 
Liabilities: 

Warrants    Payable 


Balance 
July    1,    19XX 


Addi  tions 


Deductions 


Balance 
June    30,    19XX 


$       4,4'"i2.19  $  195,4t.O.OO      $192,314.12         $       7,598.07 

^ 4,452.19  $195, 4(. 0.00       $192,314.12         $       7,598.07 


Interlocal   Agreement 


Assets : 

Cash 
Liabilities : 

Due    to  Other   Funds 


$      1,000.00 


$       1,000.00 


$    25,600.00      $    26,100.00         $ 


500.00 


$    25,600.00      $    26,100.00         $  500.00 


Total   All   Agency  Funds 


Assets : 
Cash 

Total  Assets 
Liabilities : 

Warrants  Payable 
Due  to  Other  Funds 
Total  Liabilities 


$      5,452.19 
$ 5,452.19 

$      4,452.19 

1 ,000.00 

$      5,452.19 


$221 ,060.00 
$  221 ,000.00 

$195,460.00 

25,600.00 

$221,060.00 


$218.414.12 
$218,414.12 

$192,314.12 

26,100.00 

$218,414.12 


8,098.07 


;     8, 

,098, 

.07 

''      7, 

,598, 
500, 

.07 
.00 

;     8, 

,098, 

.07 

B-l6 


SCHOOL  DISTRICT  XYZ 
CHANGES  IN  FIXED  ASSETS  -  BY  SOURCE 
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Balance    -   July    1 

Additions   From: 

General  Fund 
Special  Revenue 
Federal  Grants 
State  Grants 
Gifts 

G.O.  Bonds 
Total  Additions 


Sites 


Machinery  Construction 

Site  and  in 

Improvements  Buildings  Equipment  Progress 


$    120,000.00       $       50,000.00       $    500,600.00  $     240,000.00  $    100,000.00 

$-  $-  $-  $-  $- 

50,000.00  _  _  - 

100,000.00  - - 


0    - 


$      50,000.00      $    100,000.00      $ 


-    0 


-    0   - 


Deduct: 

Sale   of  Assets 
Loss 
Other 
y         Total   Deductions 

Balance   -  June    30 


$       30,000.00      $ 


100,000.00 


0    - 


-    0   - 


$       30,000.00      $    100,000.00 

$    120,000.00      $    100,000.00      $    600,600.00      $    210,000.00      $         -    0   - 
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Statement  13 


SCHOOL    DISTRICT    XYZ 
STATEMENT   OF    CHANGES    IN    LONG-TERM    DEBT 
JUNE    30,    19XX 


Balance  Balance 

July    1,    19XX  Additions  Deductions        June    30,    19XX 


Assets : 

Amount  Available 
Amount  to  be  Provided 


$    10,000.00    $    -         $    5,000.00   $      5,000.00 
1,090,000.00       95,000.00      - 1,185,000.00 


Total  Assets 


$1,100,000.00    $   95,000.00  $    5,000.00   $  1,190,000.00 


Liabilities: 

G.O.  Bonds  Payable 
Notes  Payable 
Contracts  Payable 


$1,000,000.00    $    -         $   50,000.00   $    950,000.00 

100,000.00      -  100,000.00 

100,000.00       50,000.00     10,000.00       140,000.00 


Total  Liabilities 


$1,100,000.00    $  150,000.00  $   60,000.00   ?  1,190,000.00 


4 

It 


^ 
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School  District  Number  1 

Big  Sky  County 

Any  Town,  Montana 

Notes  to  Financial  Statements 
June  30,  1983 

Summary  of  Significant  Accounting  Policies 

The  significant  accounting  policies  followed  by  the  school  district  are  presented  below. 

a .       Fund  A  ccoun  ting 

The  accounts  of  the  school  district  are  organized  on  the  basis  of  funds,  each  of  which  is  considered 
to  be  a  separate  accounting  entity.  The  operations  of  each  fund  are  accounted  for  by  providing  a 
separate  set  of  self-balancing  accounts  which  comprise  its  assets,  liabilities,  fund  balance,  revenues 
and  expenditures.  The  following  funds  are  maintained  by  the  school  district: 

General  Fund  (Elementary  and  High  School)— to  account  for  all  revenues  and  expenditures  not  in- 
cluded in  any  of  the  other  funds. 

Transportation  Fund  (Elementary  and  High  School)— to  account  for  the  revenues  and  expenditures 
for  the  district's  pupil  transportation  program. 

School  Food  Services  Fund  (Elementary)  — to  account  for  that  portion  of  the  school  food  services 
program  which  is  self-supporting,  including  state  and  federal  reimbursements.  Other  costs  are 
budgeted  for  and  expended  through  the  General  Fund. 

Tuition  Fund  (Elementary) —to  account  for  tuition  payments  for  elementary  pupils  who  are  residents 
of  the  district  but  attend  school  outside  the  district. 

Retirement  Fund  (Elementary  and  High  School)— to  account  for  the  employer's  contribution  to  the 
Teachers'  Retirement  System,  the  Public  Employees'  Retirement  System,  Unemployment  Compen- 
sation and  Social  Security. 

Miscellaneous  Federal  Fund  (Elementary  and  High  School)  — to  account  for  federal  grant  and  reim- 
bursement moneys  received  by  the  district. 

Comprehensive  Insurance  Fund  (Elementary  and  High  School)— to  account  for  the  cost  of  insurance 
coverage  for  the  district  and  the  revenues  derived  for  this  purpose  from  a  property  tax  levy. 

Debt  Service  Fund  (Elementary  and  High  School)  —  to  account  for  principal  and  interest  payments  on 
outstanding  bonds  and  the  revenues  derived  for  this  purpose  from  a  property  tax  levy. 

Building  Fund  (Elementary)— to  account  for  a  building  construction  project  and  the  bond  proceeds 
received  for  that  purpose. 

Building  Reserve  Fund  (High  School)— to  account  for  revenues  and  expenditures  for  voter  approved 
improvements,  remodeling,  or  construction  of  district  facilities. 

Smith  Memorial  Fund  [Elementary/)  —to  account  for  an  endowment  received  from  Mrs.  James  Smith 
to  be  used  for  student  scholarships  based  on  need  and  academic  ability. 

Under  state  statutes,  the  General,  Transportation,  Tuition,  Retirement,  Comprehensive  Insurance,  Debt 
Service,  and  Building  Reserve  funds  are  considered  budgeted  funds,  which  means  that  a  budget  must  be 
adopted  in  order  to  spend  any  money  from  the  funds.  The  statutes  define  the  School  Food  Services, 
Miscellaneous  Federal,  Building  and  Smith  Memorial  funds  as  nonbudgeted  funds.  A  budget  is  not  re- 
quired to  spend  money  from  these  funds. 
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School  District  Number  1 

Big  Sky  County 

Any  Town,  IVIontana 


Notes  to  Financial  Statements 
June  30,  1983 


cont. 


b.  Basis  of  Accounting 

The  modified  accrual  basis  of  accounting  is  followed  by  the  school  district  for  all  funds  except  Enter- 
prise and  Internal  Service  funds  which  utilize  the  full  accrual  basis. 

c.  Warrants  Payable 

The  school  district  makes  expenditures  by  means  of  warrants.  These  warrants  are  orders  to  the 
County  Treasurer  to  pay  a  specified  sum  to  the  person  named  or  to  the  bearer.  Warrants  issued  by 
the  district  but  not  yet  paid  by  the  County  Treasurer  are  shown  in  the  financial  statements  as  War- 
rants Payable. 

d.  Fixed  Assets 

Fixed  assets  purchased  are  recorded  as  expenditures  of  the  fund  from  which  purchased,  and  no 
depreciation  is  provided  on  any  of  the  fixed  assets.  A  complete  record  of  the  district's  fixed  assets  at 
historical  cost  and  a  general  fixed  asset  group  of  accounts  is  maintained. 

e.  Inventories 

Inventories  are  expensed  at  the  time  of  purchase. 

f .  Vacation  and  Sick  Leave 

Liabilities  incurred  because  of  unused  vacation  and  sick  leave  accumulated  by  employees  are  not 
reflected  in  the  financial  statements.  Expenditures  for  unused  leave  are  recorded  when  paid. 

2.       Cash  and  Investments 

Cash  and  investments  are  held  by  the  County  Treasurer.  Investments  at  June  30,  1  983,  consisted  of  the 
following  certificates  of  deposit  with  banks  in  the  county: 

Maturity  Date 

10/23/83 
3/6/84 

7/9/83 

9/11/83 
10/21/83 

9/1  1/83 

10/26/83 

8/4/83 

1  1/18/83 


Fund 

Interest  Rate 

Elementary: 
General 

7.75% 
7.75% 

Retirement 

7.50% 

Debt  Service 

9.25% 
7.75% 

Building 

9.25% 
7.75% 
7.50% 

Smith  Memorial 

7.75% 

Total  Elementary 

High  School: 

General 

8.00% 
7.50% 

Transportation 

7.75% 

Building  Reserve 

7.7  5% 

Total  High  School 

Total  Investments 

Co 

St 

Total  by  Fund 

$ 

5,000 
15,000 

$ 

20,000 

$ 

5,000 

5,000 

$ 

75,000 
3,000 

78,000 

$ 

50,000 

20,000 

5,000 

75,000 

$ 

25,000 

25,000 

$ 

203,000 

11/15/83 
7/23/83 

10/23/83 

12/6/83 


$ 

75,000 
15,000 

$      90,000 

$ 

5,000 

5,000 

$ 

10.000 

10.000 

$    105,000 

$    308,000 
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School  District  Number  1 

Big  Sky  County 

Any  Town.  Montana 


Notes  to  Financial  Statements - 

June  30,  1983 


cont. 


Retirement  Plans 

The  school  district  participates  in  the  following  retirement  plans: 

Teacher's  Retirement  System 

All  certified  teaching  employees,  including  the  principals  and  the  superintendent,  are  covered  by  the 
Teachers'  Retirement  System.  The  plan  is  administered  by  the  State  of  Montana.  All  employees  con- 
tribute 6.187%  of  their  salary  to  the  plan,  while  the  school  district  contributes  6.312%  of  the 
employee'  salaries  to  the  plan.  The  district's  contribution  to  this  plan  for  the  year  ended  June  30, 
1983,  was  $33,766.93.  The  unfunded  past  service  costs  and  the  actuarially  computed  value  of 
vested  benefits  are  not  readily  available  for  members  of  the  plan  employed  by  the  district. 

Public  Employees'  Retirement  System 

All  nonteaching  employees  are  covered  by  the  Montana  Public  Employees'  Retirement  System.  This 
plan  is  administered  by  the  State  of  Montana.  All  eligible  employees  contribute  6%  of  their  salary  to 
the  plan,  while  the  school  district  contributes  5.9%  of  the  employees'  salaries  to  the  plan,  plus  .3% 
of  the  salaries  to  the  state  for  administrative  expenses  of  the  plan.  The  district's  contribution  to  this 
plan  for  the  year  ended  June  30,  1  983,  was  $3,853.94.  The  unfunded  past  service  costs  and  the 
actuarially  computed  value  of  vested  benefits  are  not  readily  available  for  members  of  the  plan 
employed  by  the  district. 

Pending  Litigation 

The  following  is  a  list  of  litigation  pending  against  the  school  district  and  the  amount  of  damages  claimed 
by  the  plaintiff.  The  County  Attorney,  representing  the  district,  has  made  no  evaluation  as  to  the  outcome 
of  each  case. 


Case 

Jones  vs.  School  Distict  No.  1, 
Big  Sky  County 

Johnson  vs.  School  District  No. 
Big  Sky  County 


Damages  Requested 

Plaintiff  claims  damages  of  $10,000  as  a  result  of 
an  automobile  accident. 

Plaintiff  claims  damages  of  $50,000  as  a  result  of 
sex  discrimination  in  the  district's  promotion  prac- 
tices. A  ruling  against  the  district  in  this  case  could 
adversely  affect  certain  federal  and  state  funds 
received  by  the  district. 

Bonded  Indebtedness 

A  general  long-term  debt  group  of  accounts  is  maintained  by  the  school  district.  The  general  obligation 

bonds  payable  as  of  June  30,  1  983,  were  as  follows: 


• 


C-3 


Appendix  C  — cont. 


School  District  Number  1 

Big  Sky  County 

Any  Town,  Montana 


( 


Notes  to  Financial  Statements  —  cont. 
June  30,  1983 


Date  of 
Issue 


Term 


Elementary 

7/1/70  20yrs 

10/1/76  5  yrs 

7/1/77  20  yrs 

Total  Elementary 

High  School 
1IM62  20  yrs 

Total  High  School 


Interest 
Rate 


4.6% 
6.6% 
6.09% 


3.8% 


Annual  Serial 
Payment 


$    17,000.00 

9,000.00 

30,000.00 


Authorized 
and  Issued 


Retired 


Outstanding 
6/30/83 


$  337,500.00  $  150,500.00  $  187,000.00 

45,000.00     18,000.00     27,000.00 

594,540,00      54,540.00    540,000.00 


$  56,000.00   $  977,040.00  $  233,040.00  $  754,000.00 


$    11,000.00 
$    11,000.00 


$    218,292.85     $    196,292.85     $       22,000.00 
$    218,292.85     $    196,292.85     $       22,000.00 


6.     Lease  Commitments 

The  school  district  has  the  following  operating  lease  commitments: 


Leased  Property 

1972  GMC  Bus 


Service  station  at  1  28 
Front  Street  used  for 
auto  mechanics  shop 


Lessor 

James  T.  Nelson 

Divide  Oil  Co. 


Term  of 
Lease 

7/1/81 

through 

6/30/84 

7/1/81 

through 

6/30/84 


Rental  Payment         Future  Rental  Payments 
Current  Year  Yearly  Total 


$    3,600 


$    3,000 


$    3,600  $    3,600 


$    3,000  $    6,000 


NOTE:  The  footnotes  shown  here  are  for  example  only.  Each  school  district  will  have  its  own  unique  set  of 
financial  circumstances  that  will  require  explanation  through  footnotes. 
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XYZ  SCHOOL  DISTRICT 


Appendix  D 
Statement  01 


STATEMENT  OF  ESTIMATED  AND  ACTUAL  REVENUE 

Month  Ended 
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Appendix  D-cont. 
Statement  04 


City /County. 


XYZ   SCHOOL   DISTRICT 


.Montana 


COMBINED  STATEMENT  OF  CASH  -  ALL  FUNDS 


Treasurer's  Monthly  Report  For  Month  Ending. 


FEB    28 


19 


81 


FUNO 
NO 

FUND  NAMf 

IIQINNINO 
BALANCE 

1/31. »81 

Atciirrt  f  (Ml 
TXi  rtitiOD 
Feb.   itei 

THANtFCns 
IN 

oaaunmaini 
ranTXfcnoo 

Feb.  ,i»81 

THANtFfRt 
OUT 

ENOINC 
BALANCE 

2/28     ,.81 

01 

General 

181,12^ 

107,499 

30,099 

13,500 

245,029 

10 

Transportation 

-    0    - 

-    0    H 

-    0    - 

11 

Tuition 

-    0    - 

-    0    ■ 

-    0    - 

12 

Retirement 

17,300 

14,700 

9,000 

6,000 

17,000 

13 

Federal    Funds 

55,000 

12,100 

15,610 

2,510 

48,980 

14 

Comp.    Insurance 

12,620 

2,175 

-    0    - 

-    0    - 

14,795 

15 

Adult  Education 

-    0   - 

1,500 

1,500 

50 

Debt  Service 

125,000 

5,617 

-    0    - 

-    0    - 

130,617 

60 

Bus   Depreciation 

195,000 

-    0   - 

15,000 

180,000 

61 

Building 

225,000 

-    0    - 

-    0    - 

225,000 

62 

Building    Reserve 

110,000 

-    0    - 

-    0    - 

110,000 

70 

Food   Services 

62,000 

12,50C 

11,900 

6,000 

56,600 

87 

Payroll 

500 

28,010 

27,010 

1,500 

1 

1 — 

— 

— 

" 

TOTAJ.  -  ALL  FUNM 

L_ 

1,031,0 

!1 

Wli 


SarvteOitr^ 

oaw 

Ltm:     Ouliundtng  Oiadu 
OO-m 

Toill  Cmti  In  Dtpottlf 

Add:    iiMammi  m  OinoiiKiiHi 

Totri  in  OtaoMWlM 
AM      C—h  •  Caat  Intm  on  HmK 


Toirf  AcoouMAd  fv 


F«*«ll  I.  M««  ttrr 


32,500 
2,165 


-2Q_ 


(1,510) 
33,175 


'BTC' 


1,031,021 


D-4 


